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Non-Discrimination Statement 

 

Fresno Unified School District prohibits discrimination, harassment, intimidation, and 

bullying based on actual or perceived race, color, ethnicity, national origin, 

immigration status, ancestry, age, creed, religion, political affiliation, gender, gender 

identity, gender expression, genetic information, mental or physical disability, sex, 

sexual orientation, marital status, pregnancy or parental status, medical information, 

military veteran status, or association with a person or a group with one or more of 

these actual or perceived characteristics or any other basis protected by law or 

regulation, in its educational program(s) or employment. If you believe you, or your 

student, have been subjected to discrimination, harassment, intimidation, or bullying 

you should contact your school site principal and/or the Districtõs Chief Compliance 

and Title IX Officer Paul Idsvoog, by phone at 559-457-3730, by email at 

Paul.Idsvoog@fresnounified.org, or in person at 2309 Tulare Street Fresno, CA 93721.   

  MHS 

 
 
McLane Vision and Mission: 
 

Student Commitments: 

¶ I will work to hold students accountable to high 

standards and appropriately scaffold and support 

students to help them achieve success.  

¶ I will have high expectations and push students 

to always bring their best.  

¶ Commit to create a safe environment that 

supports student learning.  

 

Staff Commitments: 

¶ I commit to work collaboratively with other 

educators to improve my teaching and the 

teaching of others.  

¶ I commit my time, energy, and enthusiasm to 

students and staff to make this a more positive 

place to be.  

¶ I am willing to collaborate and let everyone be 

heard in order to make our school move towards 

establishing high standards of learning.  

 

MHS 

mailto:Paul.Idsvoog@fresnounified.org
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Upon graduation, McLane students will be: 
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Department Chair-responsible for managing department budgets, regular department 

meetings and quarterly benchmark evaluation, attends school leadership meetings and keeps 

department informed, interacts with district curriculum directors. 

See ñDepartment Chair Dutiesò in Useful Documents and Forms page 

 

Core Lead Teacher-assigned to core subject areas, they are responsible to communicate 

with district curriculum directors and overseeing school compliance with state and district 

instructional standards. 

 

Instructional Coach-assigned to support new teachers through BTSA process, classroom 

coaching and support for all teachers. 

 

ELD Coordinator ï assigned to support ELD students and teachers with instructional 

practices.  

 

College & Career Readiness Coordinator-assigned to Career Technical Education (CTE), 

California Partnership Academies (CPA), and Linked Learning Pathways. 

 

After School Program-assigned to after school tutorials, enrichment activities, and snacks. 

 

Academic Counselors-oversee individual student academic schedules, programs, and goals. 

Also manage individual projects, oversee some after school supervision. 

 

Head Counselor-manages school wide master schedule, assists principal in determining 

staffing, works with Vice Principals to plan classroom and facility use, works with Special 

Education and LEP to ensure the class offerings comply with state law, helps maintain 

school's academies and small learning communities. 

 

Vice Principals-instructional leads and support for all subject areas, initial contact and 

support for discipline, supervision and support over specialized groups but also oversee 

various individual projects along with supervision of subject areas. 

 

Principal -oversees the whole school management, budgets, staffing, and compliance with 

federal, state and local mandates. Directly inspires school wide community and instruction 

towards improvement.

Whom to See 
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Math: Michael Clark  

 

Social Studies: Lars Johansson 

 

English: Robert Hayes 

 

World Languages: Erica Aviña-Garibay 

 

Fine Arts: Jessica Ketchum 

 

Business: Carlos Gonzales 

 

PE / ROTC: Regina Cervantes  

 

Science: Joe Creamier  

 

Performing Arts: Sean Salehi 
 

Special Education: Donna Sirimarco 

 

Department Chairs  
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Marc Patterson 

 
 

Yaima Fernandez, Office Manager 
Personnel Issues, Payroll, Absences, Substitutes 

Classroom Needs (furniture, phone, etc.)- orders and budgets must be processed through Mrs. Weber. 

Comp Time, teacher's emergency cards, keys 

Principal's Calendar 
 

Priscilla Bosquez, Office Assistant 
Inventory, Office Supplies, Copy Machine problems, Front desk, and answer phones. 
 

Priscilla Madril, Vice Principal and Counseling Secretary 
Suspensions & Expulsions, counselor appointments, counselor conference room schedule, phone calls, and 

assist tardy sweeps, and filing in CUMS 

 

Lucia Lozano & Jonathan Custodio Pizano, Attendance Clerks  

Attendance if checking on a student, remember student aides cannot access student information. 

Emergency Cards, hall passes, nurse's passes, sports dismissals 
 

Merry Lopez, Community School Liaison (Spanish) 
Parent University, Phone calls and front desk, home visits, Highlander Outfitters, SSC. 
 

Ka Yang HSL ï Hmong 
Back up to phone calls and counter, translate documents, phone calls etc, Home visits.  
 

Michelle Zepeda, Financial Secretary 
Manages student body accounts, fundraising, orders buses, school calendar 

Students may purchase dance tickets, yearbooks, pay for AP tests, and pay their student bills before school, 

after school, and during lunch. 

 

Alyssa Mata, Registrar 
Registration – Enroll, Drop, official transcripts, and emergency card corrections for address and phone 

numbers. 

 

Terri Geudea, Registrarôs Assistant 
Registrar’s Assistant – Enroll, Drop and unofficial transcripts 

 

Hank Garcia, Plant Supervisor 
Oversees campus maintenance and custodial staff 

Contact the main office if there is need for emergency cleanup or a potential problem. For general 

maintenance see Mrs. Weber for a J order. 
 

Sofia Luna, Cafeteria Manager 
Oversees the cafeteria and food services for both employees and student’s breakfast and lunch. 

 

 

 

 

 

 

 

 

 

 

Office Staff Responsibilities 
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English Learners Advisory Committee (ELAC) 
¶ Provide opportunities for parents of EL students. 

¶ Assist school in decision-making process for programs for English Learners. 

Accountable Communities ï Faculty Groups 
¶ Ongoing school improvement process that assists a school in an in-depth look at what 

currently exists and what needs to be improved in relation to student learning and the 

school's program. 

¶ Use School Wide Assessment as focus for critical inquiry on student strengths and needs 

with reading, writing, and critical thinking. 

¶ Discuss common expectations for Student Learning Outcomes, reviewing rubrics and 

recommendations submitted by focus chairs. 

¶ Identify key areas for staff development. 

¶ Utilize FUSD Foundations for Accountable Communities. 

Instructional Leadership Team (ILT)  
¶ Collect, review, and analyze data and programs. 

¶ Align site initiatives with state standards, school vision, site plans (i.e. WASC, Site Plan). 

¶ Monitor implementation of all plans; review plans, proposals, and progress connected to 

WASC Action Plan. 

Restorative Climate and Culture Team  
¶ McLane High Schools Safe and Civil Schools Committee is dedicated to creating and 

upholding policies and initiatives that provide equitable and accessible learning 

environments where our students can be successful in their learning endeavors.  Safe and 

Civil Schools is a systems approach for establishing the social culture and behavioral 

supports need for a school to be an effective, respectful, and engaging learning environment 

for ALL students.  The structure for success is that all school settings should be organized 

to promote successful behavior from students. 

School Building 
¶ Provide a democratic school environment where educators are free to discuss and effect 

change in areas of common interest, concern, and school issues related to the 

implementation of the contract. These concerns and/or questions are received from the 

faculty and an agenda is made based on the input received. 

¶  The administration and the School Building Committee strive to arrive at decisions which 

are mutually acceptable and in the best interest of the students and the educational program. 

School Site Council 
¶ Supervise the completion of an annual school needs assessment. Receive updates on school 

business and students affairs.  Provide input and vote on the Single Plan for Student 

Achievement.  Vote on budget movement throughout the year. 

 

 

Ask your department chair or a VP for contact information pertaining to any of our committees 

 

 

McLane High School Committees 
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ATLAS  is the program we use to enter grades, attendance, and log student 

entries.  Log onto go/atlas or our school website and click on the ATLAS link to access ATLAS. 

 

ATLAS IQ  allows teachers to access a student’s grade and attendance history, current grades with 

real time access to students graded assignments for each class.  

Please click on ñLearn ATLASò for ATLAS Training 

 

 
 

 

 

 

 

It is the strong belief of all McLane Staff that school attendance is the most important factor in 

academic success! 

It is the expectation of each teacher to take attendance within the first 10 minutes of each period. 

The only codes a teacher may enter are P, T, or A. (see below for key).  Other codes are input by 

the attendance office.  Any corrections needed to your attendance must be completed in ATLAS 

within the day to finalize. If that deadline is missed, a paper correction through attendance is 

necessary. 

 

Code Meaning Code Meaning 

P Present A Absent 

T Tardy J Tardy Excused 

L Tardy more than 30 min B Tardy Beyond Control Period 

ATLAS & ATLAS IQ  

Attendance Codes 
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Code Meaning Code Meaning 

C Class Cut D Co School Detained 

E School Business F Saturday School 

G Altern to Suspension H Health Care-Paraprof. 

I  Medical Emotional Funeral IS Out of Independent Study 

N No Clearance PR Parent Request 

RP Parent Request Penalty S Suspension 

X Exclude Immunization Z Independent Study Completed 

EX Excused Absence MP Attendance Not Taken Present 

MA  Attendance Not Taken Absent   

 

Highlighted codes are the codes used by teachers 

 

Excused Absences 
Absences which attendance clerks are unable to clear for more than five school days following a 

student's return to class will be permanently classified as unexcused. A parent may clear an absence 

for the following reason: illness; medical/dental service; justifiable personal reasons, such as a 

court appearance, observance of a religious holiday, etc. 

 

A parent or guardian may clear fifteen absences, due to illness for a student during the course of a 

semester; subsequent clearances for illnesses require verification be a doctor or other valid health 

care professional. Student attendance will be monitored to detect patterns of excessive excused 

absences of that appropriate intervention actions may be taken. 

 

Every effort will be made to ensure the students and parents are continually apprised of impact of 

attendance-excused and unexcused -on student achievement. 

 

Unexcused Absences 
Although the Board of Education allows teachers to assign an "F-Attendance" grade to any student 

who has accumulated a total of seven unexcused absences in a class, it is our hope that by reaching 

out to both parents and students we might be able to secure the necessary support for students to 

attend more regularly and turn in completed work, thus finishing the class with a passing grade. 

Unexcused absences due to suspension will not be counted toward the seven unexcused absences 

maximum. Special circumstances will be accommodated through the appeals process. Students 

who establish a pattern of excessive absenteeism may be withdrawn from the traditional school 

program and transferred into an appropriate alternative program. 

 

Attendance Appeals Board 
Each school site shall develop an attendance appeals process which shall be clearly communicated 

to all pupils and their parents or guardians. A reasonable opportunity for any pupil to the pupil's 

parent or guardian to appeal shall be accumulation of seven unexcused absences in a class. 

 

Cumulative Attendance Records 
The record of attendance will begin the first day of enrollment for the semester and will be  

 

cumulative despite program changes or transfers from one school to another within the district. 

 



 
14 

 M
c
L

a
n
e

 H
ig

h
 S

c
h

o
o

l |
F

a
c
u

lt
y 

H
a

n
d

b
o

o
k  

   
 

 

 

During the first week of school teachers should have an outline available of class expectations 

including: 

¶ Class rules for food/drinks, bathroom passes, tardies, late work, expected behavior 

o Clear and consistent application of rules avoids many discipline issues and helps 

both students and parents comply with your classroom expectations. 

o CHAMPS and other resources for classroom management and expectations are 

available to teachers.  Contact a Vice Principal for support in acquiring training and 

resources. 

¶ Grading, weighting of grades (homework vs. tests), expectations for quality of work, 

standardized headings (full name, date, class per). 

¶ Other special considerations for tutorial opportunities, teacher help, online support, other 

resources, alternative assignments, accommodations, detentions. 

 

Course Syllabus 
A syllabus is an outline of your class curriculum for the year. A template of minimum expectations 

for McLane syllabi is provided to all teachers.  You may add additional information to your 

syllabus as appropriate. 

Your course syllabus should be emailed to the Vice Principal for your department and the Principal 

by the end of the second week of school. Copies should be given to students as soon as possible. 

There is a parent acknowledgment page in the syllabus.  It is also good practice to have a few 

additional copies available for parents during Back-to-School night. 

 

See ñCourse Syllabus Templateò in Useful Forms and Documents page 

 

Textbook Check Out and Inventory 
At the beginning of the school year, our librarian, will schedule book check out dates by 

department.  If for some reason you need to check out textbooks sooner than the designated dates, 

call or email the library to make special arrangements. 

Textbook inventory will be conducted at the end of each school year when all student copies and 

class sets are returned to the library. 

 

Classroom Appearance 
The teacher is responsible for a neat and welcoming appearance in the classroom. Decoration, 

student work and pictures add a great deal to the atmosphere of a room. Please refrain from the use 

of any type of material which would deface the walls. Please report immediately any breakage or 

damage to our office manager. 

 

Daily Bulletin  
In order to communicate important due dates and activities occurring on campus, our school will 

read our daily bulletin over the PA system during 2nd period.  Please make sure that all students are 

able to hear this bulletin. This bulletin will be prepared by the Campus Culture Director for the use 

of students, faculty and administration. Bulletin notices must be submitted by e-mail to Alyssa 

Rodriguez by 12:00 noon on the day before the notice is to appear. Bulletin items should be brief 

and to the point.  A calendar is also published on the web page with the month's activities. Please 

refer to this for activities that are going on at school. 

Class Expectations 
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Classroom Protocols 
1. There will be a student office assistant assigned for each period that will bring summons 

and correspondence to classrooms.  Our goal is to have the minimum interruption to your 

instruction and make a single delivery with multiple summons. 

2. It is expected that you will look at the delivered materials to know if it needs to be 

distributed and handled before you release students for the period. 

 

 Teacher Protocols 
1. As much as possible, we communicate information to teachers via email.  Teachers will be 

expected to check their email before school, during your prep, and at the end of the day in 

order to be in the loop with communications. 

2. Phone messages will not be delivered to classrooms during the instructional time.  

Messages will be taken and sent via email.  In the event of a family emergency, a message 

will be delivered to your classroom. 

3. Students being picked up from school due to a doctor’s appointment, etc., will be requested 

through a Campus Assistant visit to your classroom or a phone call from attendance.   

PA System Announcements 
1. Announcements will be limited during lunch and after school.   

a. Tutoring, retesting, clubs, and other activities are taking place during lunch and 

after school, PA announcement interruptions will only be made with the 

approval of Office Manager or an administrator. 

School Messenger 

1. Principal, Brian Wulf sends a weekly school messenger to all parents and staff at McLane 

each Sunday evening at 6:00pm. This message is typically two minutes and contains special 

schedules and events for the upcoming week. Additionally, an email to staff with more 

complete information is sent each week. 

2. Teachers have the capability to send their own School Messenger to their own students or 

select students.  Please see your department chair if you need training on this 

communication tool. 

 

 

 

 

 

 

 

 

 

Communication Procedures 
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McLane High School 

Schoolwide Levels of Misbehavior 

 
Proactive Classroom Conditions 

Structure/Organize Classroom for Success Have clear defined expectations for instructional activities and 

classroom routines and procedures 

Teach Students how to Behave Responsibly Teach classroom expectations, routines and procedures (explicitly) 

Observe Student Behavior  Circulate the room, be friendly and model respectful behavior  

Interact  Positively with Students Be welcoming, praise the desired behavior, provide non-

embarrassing feedback, 3 to 1 

Correct Inappropriate behavior fluently to 

avoid further interruption to instruction.  

Be brief, consistent, immediate, calm, respectful, and correct 

behavior fluently.  

 

 

Level 1 Level 2 Level 3 

Minor behaviors that can  
be adequately corrected at the  
time and in the setting in which they 

occur; documentation is recommended 

These are behaviors that continue to be 

corrected at the time and in the setting in 

which they occur. Notification to other 

staff members that a pattern is 

developing or to request support; 

documentation is required. 

Serious misbehaviors that require 
Immediate administrative involvement 

and documentation is required. 

 
Á Blurting/calling out in class 
Á Horseplay 
Á Making noises 
Á Not following directions 
Á Name calling (non-intentional put-

downs) 
Á Excessive talking 
Á Profanity (accidental) 
Á Throwing objects (no harm intended) 
Á Out of seat 
Á Gum/candy/chips/seeds 
Á Work not complete 
Á Misuse of equipment/electronics 
Á Prohibited objects at school 
Á Dress code violation 

Inappropriate common area behavior 

 

Á Stealing (minor, one time) 

Á Targeting others (early stage) 

Á Profanity to other students 

Á Name calling to cause intentional harm 

Á Talking back to adults 

Á Damaging property 

Á Repeated misuse of 

equipment/electronics 

Á Leaving classroom without permission 

Á Not following directions 

(insubordination) 

Á Tripping/Pushing  

Á Prolonged Restroom Use 

Á Cheating/Copying 

Á Throwing objects or food (someone hit 

not harmed) 

Á Verbal Altercation with another 

student 

 

 

Á Fighting/Injury to person 

Á Threats 

Á Weapon or dangerous objects 

Á Possession/Use of Control Substance 

/Drug paraphernalia/Tobacco 
Á Theft/Robbery 

Á Damage to property - severity of 

incident or habitual * 
Á Stolen property - severity of incident or 

habitual * 

Á Obscene act or profanity -severity of 
incident, directed at an adult or habitual 

*  

Á Defiance or Disruption***-The 
teacher’s direction must meet three 

conditions  

Á Sexual assault or battery 
Á Hazing – actual or attempted 

Á Engaged in bullying** (severe or 

chronic)/cyberbullying 
Á Sexual harassment 

 
Responding to Level 1 Misbehavior 

o Taught Expected behavior/skills 

o Re-teach expectations 

o Gentle verbal correction 

o Proximity 

o Behavior reflection tool 

o Restorative question/chat 

o Loss of privileges 

o Loss of time (seconds/minutes off 

/lunch) 

o Changed student seating  

Responding to Level 2 Misbehavior 
o Continue or apply additional Level 1 

strategies 

o Model and teach appropriate behavior 

o Planned Discussion 

o Conflict resolution  

o Time away in another classroom 

o Restitution 

o Loss of time: lunch, afterschool   

o Request support 

 

Responding to Level 3 Misbehavior 
o Review of prior strategies  

o Conflict resolution 

o Formal Conference 

o Informal Conference 

o Skill Building 

o Loss of time: lunch, afterschool  

o Removal from Class 

o Suspension 

o  Parent/Teacher/Administrator 

Conference 

Discipline Policy 

 



 
17 

 M
c
L

a
n
e

 H
ig

h
 S

c
h

o
o

l |
F

a
c
u

lt
y 

H
a

n
d

b
o

o
k  

   
 

o Parent contact and/or conference 

o Increase positive interactions 

o Daily/weekly behavior log 

“One line” redirection 

 o Referral to Social Worker 

o Referral to Counselor 

o Referral to Reengagement Center 

o Referral to the Problem Solving 

Team(on-going behavior) 

 
*  The number of incidences required for a behavior to be defined as άhabitualέ is generally three times. 
  *Conditions for Defiance Level 3  
1.The first direction given is clear, observable and immediate;  
2. The second direction is repeated with the seriousness emphasized;  
3. The tƘƛǊŘ ŘƛǊŜŎǘƛƻƴ ƛǎ ǊŜǇŜŀǘŜŘ ϧ ǿǊƛǘǘŜƴ ƻƴ ǇŀǇŜǊΣ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎŜ ǘƻ ǘƘŜ ǘŜŀŎƘŜǊΩǎ ŘƛǊŜŎǘƛƻƴΦ 
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Student Name: 
 

Behavior Notification and Referral 

Form 

 

Student ID: 

Date: 

 

Teacher: 

Time: 

 

Period: 

 Notification  Referral 
Grade: 

Objective summary of incident: 

 

Level 2 (Behavior Notification) Level 3 (Office Discipline Referral) 

(Notification sent. Student remains in current setting) (Referral sent. Student sent out with CA or administrator) 

 Leaving class without permission 
 

 Name calling/teasing/obscene act  
 

 Misuse/Damage of school materials 
 

 Prolonged restroom use 
 

 Cheating/copying 
 

 Verbal Altercation with Student  
 

 Talking back to adult 
 

 Tripping/pushing 
 
 wŜǇŜŀǘŜŘ ƭŜǾŜƭ м όǊŜǉǳŜǎǘƛƴƎ ǎǳǇǇƻǊǘύ 

 
 Other: 

 

 Fighting/Physical injury to another person 
 

 Profanity directed at staff 
 

 Sexual harassment 
 

 Possession/use of controlled substance 
 

 Robbery/t heft of property 
 

 Dangerous Object  
 

 Destroying/defacing school property 
 

 Bullying/Hazing 
 

 Threats 
 

 Overt Disruption to the learning environment 
 

 Other Ed Code violation (specify): 

 

Teacher Response to Misbehavior Parent Contact By Teacher  

 Verbal correction 
 Non-verbal correction  
 Restorative Chat/ Questions 

 Restitution 
 Planned Discussion 
 Referral to Support Staff 

Who:                     When: 

 Loss of Time (conducted by 
teacher) 

 Loss of Privilege 
 Behavior Intervention Plan (If 

applicable) 
 Held Parent Meeting 

 Behavior Agreement(s) 

 hǘƘŜǊ 

 Attempted/not successful  

 
 Not Attempted (reason): 

 
 {ǳŎŎŜǎǎŦǳƭ 

 

Date: 

 
Notes: 
 
 
 
 
 

 

Administration 

Administrator on duty: 
 

Admin next steps: 

Date logged in ATLAS: 
 

Disciplinary Action Taken (see notes): 

 Counseled with Student 
 Parent Contact  
 Referral to Re-Engagement Center  

 Parent/t eacher/counselor conf.  

 Detention  
       [ǳƴŎƘ            Afterschool  

 Campus Beautification  
 wŜ-entry Conference 

 Removal from Class-Return 
Date________ 

 Suspension 
 Other 

 

Other: 
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Regulations regarding the temporary removal of students from class and/or school: 

Suspension is the temporary removal of students from class (In-school Suspension, Out-of-School 

Suspension) or from school sponsored activities (Co-curricular Suspension). Students may be 

suspended for the following reasons: 

¶ Violation of any state law or local ordinance in a school building, on school grounds, or at a 

school sponsored activity. Specific examples of these violations are listed in Educational 

Code 48900, PROHIBITED CONDUCT.  

¶ Violation of FUSD or school rules or regulations established under School Board Policy; 

refer to Board Policy 48900.5, PROHIBITED CONDUCT. Student actions or inactions at 

school sponsored activities which disrupt, interfere with or pose a threat to the educational 

program, to other students, to staff, to visitors, or to the student personally. 

The primary purpose of suspension is to give the student, his or her parents/guardians, and the 

school the time needed to resolve the problem. The duration of suspension is related to a course of 

action designed to resolve the problem. 

 

¶ ADDITIONAL POLICIES AND PROCEDURES:  

 
BUS CITATIONS:  

¶ Students who choose not to obey the rules set forth by the transportation department will 

receive the following consequences: 

 

¶ First Referral  - Driver discusses the infraction with student. If the infraction is severe 

enough, the driver may issue a citation which will result in suspension from the bus up to 3 

days. Parent/Guardian will be contacted. 

 

¶ Second Referral - Driver issues school bus citation. This will be given to the school 

administrator. Conference will be held with parent-driver-official from transportation. 

Suspension is up to 10 days. 

 

¶ Third Referral  - All of the requirements from a second citation will be implemented and 

student will be suspended from the bus for 9 weeks. 

 

¶ Severe Referral - Below is a list of inappropriate behavior that will result immediate 

suspension of transportation privileges. 

 

¶ 1. Physical harm or threat to another person. 

¶ 2. Fighting 

¶ 3. Weapons 

¶ 4. Smoking or the use of drugs. 

¶ 5. Constant refusal to obey the bus driver. 

¶ 6. Total disruption of the bus. 

¶ 7. Harassing and/or bullying. 

¶ Note: Any violation of school, bus or district rules can result in additional consequences. 
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COMPUTER VIOLATIONS:  

Students who fail to appropriately utilize the computer network will be subject to consequences. 

Students are not allowed to be on district computers unless authorized by the teacher or librarian. 

All work must be part of the classroom curriculum assigned by the teacher. 

Students who violate the computer policy by inappropriate use or damage will have consequences 

which could include suspension and cost of any damage or replacement. 

 

Special Conditions of Suspension:  
¶ A student may not participate in extracurricular activities during the term of his/her 

suspension. 

¶ A parent/guardian shall be notified whenever a student is suspended, and a mandatory 

conference will be held before the student may return to school.  

¶ Students who are on a suspension are not allowed on any FUSD Campus and may not 

attend any school functions. 

Search and Seizure 
A search shall be conducted where there is reasonable suspicion involving thefts, controlled 

substances, drug paraphernalia, weapons, or other objects which are prohibited or which constitute 

a threat to the health, safety or welfare of the occupants of the school building. Education Code 

48921, 44806, 44014.  

**PLEASE NOTE: The Board of Education has approved the use of trained, passive canines to 

detect drugs, alcohol and firearms on high school campuses. Visits by these dogs may include 

searches of property on the school grounds including backpacks, lockers and cars in the parking lot. 

Students whose belongings are alerted by the dogs will be brought to the Vice Principal office for a 

further search and parent contact if needed. 

 

 

 

 

 

 

The McLane High School staff believes there is a direct relationship between attendance and 

achievement. Students with good attendance achieve higher grades, are successful in their pursuit 

of necessary credits for graduation, and learn positive habits that contribute to their being college 

and career ready. For these reasons, the following tardy policy has been developed:  As part of our 

school safety plan, a school tardy policy will be enforced for the 2019-2020 school year.  

  

TARDY POLICY  

 

Students should not be permitted into class during any period after 15 minutes without a pass from 

the attendance office. 

 

Consequences for tardiness for periods 1 through 7 are as follows: 

 

Tardy Policy 
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UNEXCUSED TARDIES: 

 

Key for Tardy Passes: 

¶ Blue pass – Admin excused Tardy 

¶ Pink Carbon – Office/parent excused Tardy 

¶ Yellow – Unexcused Tardy 

Students should not be permitted into class during any period after 15 minutes without a pass 

 

Consequences for tardiness for periods 2 through 6 are as follows: 

1: Verbal Warning and Teacher Documents by entering T in attendance 

2: Second Warning /Teacher documents by entering T in attendance 

3: Phone Call Home by Teacher (Documented in Atlas behavior screen) 

4: Counselor Referral (Parent Contact by Counselor) 

5: Counselor/VP Referral –Parent meeting arranged with and by Counselor/VP (Send directly to 

VP) 

6: Lunch Detention 

VP's will assign detention on case by case situation to support teachers 

These numbers and incidences for students are Per Teacher not Per Schedule 

The VP team will run tardy sweeps and period sweeps to support students being on time to 

class and staying in class.  

Additional Resources 

¶ Attention 2 Attendance Letter / SARB and SART Process 

¶ Parent Meetings held by attendance staff 

¶ Administrative Action as Deemed Appropriate 

 

· Administrative Action as Deemed Appropriate  

 

 
The Governing Board prohibits the unlawful sexual harassment of any student by any employee, 

student, or other person in or from the district. This policy applies to conduct during and relating to 

school and school-sponsored activities. Sexual harassment is inappropriate and offensive. All 

students have a right to be educated in an environment free from sexual harassment. All school 

district employees have a right to work in an environment free from sexual harassment. 

 

Teachers shall discuss this policy with their students in age-appropriate ways and should assure 

them that they need not endure any form of sexual harassment. 

 

Any student who engages in the sexual harassment of anyone in or from the district may be subject 

to disciplinary action up to and including expulsion. Any employee who permits or engages in 

sexual harassment may be subject to disciplinary action up to and including dismissal. The Board 

expects students or staff to immediately report incidents of sexual harassment to the principal or 

designee or to another district administrator. Any student who feels that he/she is being harassed 

should immediately contact the principal; or designee at his/her school. If a situation involving 

sexual harassment is not promptly remedied by the principal or designee, a complaint of 

harassment can be filed in accordance with Administrative Regulation 1312.1 - Complaints 

FUSD Sexual Harassment Policy 
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Concerning School Personnel or Administrative Regulation 1312.31 - Uniform Complaint 

Procedures. The principal or designee shall determine which procedure is appropriate. 

 

The district prohibits retaliatory behavior against any complainant or any participant in the 

complaint process. Each complaint of sexual harassment shall be promptly investigated in a way 

that respects the privacy of all parties concerned. 

 

  

 

 

Parking Lot  
Automobile entrance into the campus is the Princeton Gate from 6:30 a.m. until 8:00 a.m. After 

these hours it is the Library Gate. The parking lot will be closed daily between 8:00 a.m. & 2:30 

p.m. with the exception of the lunch hour. During lunch, students may leave through the Clinton 

Gate; each student in the car must show his/her I.D. and lunch pass. If a student whose car is 

parked in the lot wishes to leave campus for an appointment any time during the day, he/she must 

first secure a pass from the attendance office and you may exit through the library gate. You must 

show your pass to the student safety assistant at the gate. 

 

Faculty and staff, seniors and juniors may park their vehicles on the McLane High School campus 

in designated parking lot areas.  

 

 

The following regulations apply for all vehicles that are parked on McLane High School property:  

1. All vehicles shall be parked within painted boundaries.  

2. "No parking" areas include those areas with painted red “curbing”, painted white  

   “curbing”, painted yellow “curbing”, sidewalk approaches, and any fire/garbage lanes.  

3. No parking is permitted within fifteen (15) feet of any fire hydrant or fire alarm box.  

4. The speed limit is 10 miles per hour on campus and in all campus lots. Failure to adhere 

to  

    this speed limit may result in the consequences listed later in this section as well as the  

    issuance of a traffic citation from the School Police officers.  

4. Sitting in cars before or during school and at lunchtime is not permitted. (Students may be 

confused with trespassers or with individuals engaged in illegal activities, if they are not in 

class during the school day.)  

 

Electronic Devices 
Electronic Devices include, but are not limited to, cell phones, blue tooth speakers, Ipods / MP3 

players, radios, tape players and recorders, walk mans, disc mans, electronic game devices, laser 

lights and electronic pagers. Electronic devices brought on campus may be confiscated. The 

administration reserves the right to return confiscated material to parents only. Ed. Code 48901.5 

 

Board Policy 5129, regulates the possession or use of portable communication devices by students 

of the district while the students are on campus, attending school-sponsored activities, or while 

under the supervision and control of school district employees.  

The administration, through adoption of administrative regulations implementing this policy, may 

regulate the possession or use of portable communication devices that operate through the 

Restricted or Illegal Activities 
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transmission or receipt of radio waves, including, but not limited to, paging and signaling 

equipment, by students of the school district while the students are on campus, while attending 

school-sponsored activities, or while under the supervision and control of school district 

employees. 

Effective January 2, 2004, high school students and middle school students may possess portable 

communication devices on district property and at district-sponsored activities. The students must 

ensure that the device is turned off and out of sight during times of unauthorized use. Students may 

not turn on/use the device during instructional periods except denoted by teacher for instructional 

purposes and as required by Board Policy for medical reasons. Use of devices by high school and 

middle school students riding to and from school on district buses is permitted as long as it does 

not impact the safe operation of the school bus, at the discretion of the bus driver. However, high 

school and middle school students may not use portable communication devices on district or 

commercially chartered buses used for school-sponsored activities during the official instructional 

day, except as required by Board Policy for medical reasons.  

 

OTHER INSTRUCTIONAL TIME  

No student of a night school class, Saturday school, or attending any other instructional period 

within the district may turn on/use a portable communication device during instructional periods, 

except as required by Board Policy for medical reasons. 

 

Penalty for Violation of Policy 

Any staff member or student having knowledge or reasonable suspicion of unauthorized possession 

or use of a portable communication device by a student on district property should promptly report 

this information to the principal or designee. 

If, after appropriate investigation, a student is found in unauthorized possession or use of a portable 

communication device, the principal/director may confiscate the device in accordance with 

procedures outlined in BP/AR 5145.12 Search and Seizure. 

Any student who violates this regulation will be subject to disciplinary action. 

 

Gambling 

Gambling or gambling type activities (cards, coin matching, pitching, dice, etc.) will not be 

allowed on campus. Even if there is no visible or obvious exchange of money, these activities are 

not acceptable and will result in disciplinary action. Gambling is not only a violation of McLane 

High School and school expectation policies, but illegal and a violation of the penal code. Violators 

may be subject to suspension, expulsion, and/or arrest. 

 

Cheating 
Cheating is the practice of fraudulent or deceptive acts for the purpose of improving a grade or 

obtaining course credit. Typically, such acts occur in relation to examinations. It is the intent of this 

definition that the term "cheating" not be limited to examination situations only, but that it includes 

any and all actions by a student which are intended to gain an unearned academic advantage by 

fraudulent or deceptive means. 

 

Closed Campus  
Students are required to remain on campus from the beginning of their first class until the end of 

their last class. Students are not permitted to leave campus during the school day unless they have 

received permission. This permission should be verified with a pass from the attendance office. 
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Permission to Leave During Lunch  
With parent permission, students who have earned sufficient credits to be considered seniors and 

other students whose parents request that they be allowed to go home for lunch will be given the 

privilege of leaving campus during lunch. Non-seniors must get clearance from the Principal.   

 

Off Campus Lunch ï Seniors Only 
Seniors who wish to leave campus during lunch must complete an off campus lunch pass 

application packet and submit to the counseling office for approval. Approved seniors will be 

issued an off campus lunch pass sticker which will be adhered to their McLane ID Card. Seniors 

not in possession of this sticker will not be allowed off campus for lunch. 

 

Lunch Supervision  
All campus gates will be locked except for the parking lot gate. Students leaving from this gate 

may exit after clearing with the student safety assistant at the exit. Student safety assistants and 

school administrative staff will patrol all other exits and fences to assure that students do not leave 

campus during the school day. 

 
 

 
 

 
CELL PHONES  
 

The Fresno Unified School District Board of Trustees has adopted a policy aligned with new state legislation 
permitting the use of cell phones on high school campuses.  The policy outlines specific restrictions to cell 
phone use and gives schools the authority to regulate the use of cell phones on each site. It is acceptable 
for McLane High School students to carry and use cell phones:  

1.  Before school  
2.  During lunch and after the instru ctional day.  

3.  At school sponsored activities.  
4.  As instructed by teachers to be used as instructional devices during classes.  

 
Parents should not expect their students to read or send text messages or receive calls during class time.  
 
McLane High School pers onnel are not responsible for items that are confiscated, stolen or lost.  The school 
is not responsible for investigating the loss or theft of electronic devices.  McLane staff will not conduct 

searches or investigations for lost or allegedly stolen elect ronic items.  Campus SRO will not file reports 
on lost or allegedly stolen items.  
 
Cell phones are not allowed during passing time. If a studentôs phone rings during class time or if the 
student uses his/her phone during class time or any time not authorized under this policy, the phone will 
be confiscated and returned only to a parent o r guardian.  Repeated violations will result in disciplinary 

action.  McLane High School and the Fresno Unified School District are not liable for lost or stolen 

phones.  
 

Academic Honesty Policy 
Academic dishonesty will not be tolerated. Students should not cheat. Students should not copy the 

work of other students for any class. Students should not plagiarize from published or electronic 

sources. Students who violate this policy will be subject to disciplinary action: 

¶ Students will receive a zero on the assignment(s). 

¶ Student will be denied academic honors in the department of the infraction. 

¶ Parents will be notified. 

Specific McLane High School Policies 
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Appropriate Language Policy 
McLane High School students learn that conduct and language fall into two categories: public and 

private. By learning correct communication, social, and thinking skills, students can improve their 

academic and employment competence. Our expectation is that students will use their public voice 

and language when communicating to demonstrate respect and tolerance of others. 

 

It is inappropriate and will not be tolerated for any student to use a slur that could be deemed racial 

in content, hate motivated, or demeaning to any person or group when referring to their race, ethnic 

background, religious belief or sexual orientation or any statements that promote violence. 

Inappropriate language, language that is extremely offensive or emotionally damaging, or hate-

motivated language will be subject to disciplinary action. This policy will be in effect regardless of 

the situation or context, whether or not the students are members of the same ethnic group, or cross 

cultural friends but use inappropriate language. 

 

Students out of Class 
Students are not to be out of class without a signed pass. Students must be kept in class the first and 

last 10 minutes of the class period. If there is an emergency, the teacher may write a bathroom pass 

for the student. If the problem persists, the student will be referred to the nurse to assess a possible 

medical problem. 

 

Teacher Class Suspension 
A teacher may suspend any student from his/her class for any of the actions enumerated in 

Education Code 48900 for the day of the suspension and the day following.  The student is to be 

sent to the appropriate VP. The teacher must contact the parent regarding the suspension. The 

student must return to classroom the third day. Classwork shall be provided to the students so that 

he/she may turn it in for full credit upon return.  The teacher will set up a parent conference as soon 

as possible after the student's return to class. (48910)  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
27 

 M
c
L

a
n
e

 H
ig

h
 S

c
h

o
o

l |
F

a
c
u

lt
y 

H
a

n
d

b
o

o
k  

   
 

 

 

 

 
Updated: 

 

*Submit 2 weeks prior to field trip to allow for approval time. 

Items to be Submitted:  

 

__________ Request for approval of Day/Overnight/Out of State/Out of 
the Country Travel Form. 

 
__________ List of all students emailed with ID numbers and sponsors 

attending the field trip on an EXCEL Worksheet to VP Terán and
 attendance office. 

 
School Bus: 
 
  School Bus Trip Request Form  

(must be turned in 14 days prior to trip to Michelle Zepeda at the 
financial office) 

 
Charter Bus: 

 

__________ Charter Bus Trip Request Form  
(must be turned in 14 days prior to trip to Michelle Zepeda at the 
financial office) 

 

Submit all forms to VP Terán 
 
The following procedures are in place to ensure that students/teachers are well prepared and 
equipped to handle upcoming field trips. This process is extended to school day and weekend 
trips associated with McLane High School. 
 
Teachers will be sent field trip forms at the beginning of the year... 

  
Step 1: Attend calendar meeting and place field trips on master calendar or discuss with assigned 
VP (VP Terán) at least 3 weeks in advance of field trip. 

¶ Note the calendar black out days which are before and during major test, this is a non-
negotiable 

McLane High School Field Trip Policy 
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No trips will take place on blackout days and testing windows 
*Exception: Sports Teams will be released for games/playoffs and will need to make up work.  
*Exceptions will be approved by a VP/Principal 

  
Step 2: Secure the proper paperwork and documentation needed to take a trip 

¶ If additional forms are needed, it is the responsibility of the sponsors to secure those 
documents as well. 

¶ This includes the MHS's Field Trip form. Forms must be completed and turned into VP 
Terán for approval signature with a list of all students attending with ID # for attendance 
purposes. 

Step 3:  Send home MHS Permission Slip Form. This is done to ensure that parents gave consent 
and medical information is available in case of emergency. 

¶ These documents should travel with Field Trip Sponsor on trip in case it is needed 

Step 4: Have students take Field Trip From to Teachers for signature approval.  This form allows 
 Teachers to know that students will be missing their class and also gives them an  
 opportunity to voice concerns. 

¶ Students must be passing all classes, have good attendance and not have excessive 
tardies. 

Step 5: Make sure that all Field Trip Procedure Forms are submitted 2 WEEKS BEFORE YOUR 
DEPARTURE DATE. (This is non-negotiable) if you do not turn forms in at the appropriate time 
field trips will not take place. 

¶ This information should be scanned and stored for documentation. 

¶ This includes Bus Trip Request Forms and Request for Day/Overnight/Out of State/Out 
of the County Travel Forms 

 ALL FIELD FORMS ARE TO BE EMAILED TO Ramiro.teran@fresnounified.org with name of 
students, dates and times of field trip. 

Step 6: Take all necessary trip forms with you on the trip with students 

¶ This includes the attendance roster, permission slips with medical release information. 

¶ Attendance roster must be turned in to attendance office before trip for documentation 
purposes. 

Note: If the Permission Slip Form, Field Trip Request Forms, Bus Trip Request Forms and 
Request for Day/Overnight/Out of State/Out of the County Travel Forms are not filled out in 
the appropriate time frame, Trips can be denied for travel.  
  

mailto:Ramiro.teran@fresnounified.org
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We understand students and parents freely choose a style of dress that reflects the studentôs individuality. 
We also believe there are standards of appropriateness in dress and grooming that contribute to the 
educational process. The goal of McLane High Sc hoolôs dress code is to provide guidelines for appropriate 
dress, which will prepare students for the work place or an institution of higher learning. The following 
dress code applies to all students and will be enforced at the school and at school functio ns.   

 
All clothing must be neat, acceptable in appearance, and worn as traditionally intended.   

 
Educationally Appropriate Dress and Appearance  
The responsibility for the dress and appearance of a student rests primarily with the student and their 
parents or guardians. In the interest of maintaining an appropriate learning environment, the district 
believes in the following basic principles: 

* All students are encouraged to dress in a manner that is appropriate, comfortable and conducive to an 

active academic school day.  

* Students should be able to wear clothing without fear of or actual unnecessary discipline or body 

shaming.  

* The student dress code should serve to support all students to develop a body-positive self-image.  

* The district standard dress and appearance policy is gender neutral and applies to all students equally 

regardless of gender on school campuses and at school-sponsored functions and will be enforced 

consistently and fairly by all members of the school staff 

* Clothing and hair styles are a matter of personal choice (except for schools with uniforms).  

The school shall be concerned only when these choices impact the health and safety of students 

and staff.    
Examples of inappropriate clothing include:  

¶ clothing where the torso is exposed, i.e., tube tops, half shirts, halters  

¶ clothing that is see-through. (clothing must be opaque) 

¶ clothing or accessories which show profanity, obscene words or pictures, sexually 

suggestive statements, or incites to violence 

¶ clothing representing gang-related activities to include but not limited to “Bulldogs” and 

“Chicago Bulls.” 

¶ clothing where the entire thigh is exposed, such as micro minis or short shorts.  

¶ bathing suits or cut-offs 

¶ the wearing and carrying of tobacco promotional items, or items promoting controlled 

substances (drugs) and/or alcohol to include but not limited to include “Cookies.” 

¶ clothing where undergarments are exposed 

¶ clothing that has text that is libelous, bullying, constitutes harassment or discrimination 

¶ footwear must be worn at school and all functions 

¶ Durags are not permitted to be worn at school.  

¶ Solid Red and Blue shirts are not permitted. 

¶ Students may wear McLane branded hats indoors and outdoors during the school day.  

McLane High School Dress Code 
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Dress code can be adjusted for the following exceptions: 

Times when students are engaged in extracurricular or other special school activities and where the 

standard dress and appearance policy would not be appropriate for the activity. 

 

Times when students are engaged in specific courses where modification is needed to ensure the 

safety of the students engaged in the class. Examples include lab sciences, CTE classes or other 

classes that contain potential hazards. 

Sun Protective Clothing  

 

Articles of sun-protective clothing, including, but not limited to, hats, may be worn provided that 

sun-protective clothing does not otherwise violate other provisions of the dress-code. Clothing and 

hats determined by the school district or school site to be gang-related or inappropriate apparel may 

be prohibited by the school site's dress code policy.  

At McLane High School we will provide opportunities to correct dress-code violations which will 

include but are not limited to, parental contact or offer of exchange of clothing. Any discipline that 

shall arise out of dress code violations shall have minimal loss of instructional time as its goal.  

If a parent/guardian or student disagrees with the site administrator's decision on a standard 

violation, the parent/guardian or student shall attempt to resolve the problem by requesting a 

personal conference with a Vice Principal and/or Principal.  

 

1. Dangerous or Disruptive Violations. Dress or appearance violations that cause actual 

disruption of the educational environment, result in actual violation of law or other school rules, 

including hate-crime laws, or cause actual injury may result, at the discretion of the district 

Administration, in more serious disciplinary action, up to and including expulsion without regard 

to the policy set forth above for standard violations. The process for appeal of these dangerous or 

disruptive violations shall be consistent with standard district disciplinary procedures.  

Exception to Regulations  

Generally, these neutral dress rules will be applied to all students without regard to personal 

circumstances. However, religious beliefs, medical requirements or other reasons may be grounds 

for an exception to a specific portion of the district Standard Dress & Appearance policy with 

specific advance approval from the district. A petition for an exemption from enforcement of a 

specified portion of district Standard Dress & Appearance policy may be submitted to the principal. 

Under no circumstances will the principal allow an exception for dress that displays gang symbols, 

uses profanity, displays products or slogans that promote tobacco, alcohol, drugs or sex, materially 

interferes with school work, materially disrupts the school environment, substantially disrupts the 

school environment or which creates a risk of safety.  
Gang-Related Apparel  

Gang-related apparel is not acceptable and is determined through ongoing collaboration with Law 

Enforcement agencies to stay updated on changes in gang-related apparel at the beginning of each 

semester or as often as needed. 
 

NOTE:  
To preserve the integrity of a safe and orderly campus climate, the Principal reserves the 
right to make alterations and additions to the dress code, which may include the banning of 
articles of clothing, accessories and/or colors.  
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Prohibited Instruction  
¶ Reflection upon citizens of the United States because of race, color or creed. 

¶ Teaching of any sectarian or denominational doctrine. 

¶ Teaching from any bulletin, circular or other publication whose purpose is to spread 

propaganda. 

¶ Fostering of membership in or subscriptions to the funds of any organization not directly 

under the control of the school authorities. Teaching of anything not approved by the proper 

authorities. 

¶ Teaching of communism with intent to indoctrinate. 

 

Legal Restrictions 
The following sections form the California Education Code is brought to your attention: 

 

51500. No teacher shall give instruction nor shall a school district sponsor any activity, which 

reflects adversely upon persons because of their race, sex, color, creed, national origin or ancestry. 

 

51501. No textbook, or other instructional materials shall be adopted by the state board or by any 

governing board for use in the public schools which contains any matter reflecting adversely upon 

persons because of race, sex, color, creed, national origin or ancestry. 

 

 51511 Nothing in the code shall be construed to prevent, or exclude from public school, references 

to religion or references top or the use of religion literature, art, or music or other things having a 

religion significance when such references or uses do not constitute instruction in religion 

principles or aid to any religion sect, church, creed, or sectarian purpose and when such references 

or uses are incidental to or illustrative of matters properly included in the course of study. 

 

51510 Expected as to textbooks approved by the state board or a county board do education, no 

bulletin, circular, or publication may be used as the basis of study or recitation or to supplement the 

regular schools studies if the material contained in the bulletin, circular, or publication has been 

disapproved by the governing board of the school district in which the school is situated. 

 

51530 No teacher giving instruction in any school. Or on any property belonging to any included in 

the public schools system, shall advocate or teach communism with the intent to indoctrinate or to 

inculcate in the mind of any pupil a preference for communism. 

 

 

 

 

49076 A school district is not authorized to permit access to pupil record to any person without 

written parental consent or under judicial order except that: 

Access shall be permitted to the following: 

 

¶ School officials and employees of the district and members of a school attendance review 

board appointment pursuant to section 48321, provided that any such person has a 

Prohibited & Restricted Instruction  

Release of Student Records 
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legitimate educational interest to inspect a record. 

¶ Officials and employees of other public schools or school system, including local, county, 

or state correctional facilities where educational programs leading to high school graduation 

are provided, here the pupil intends to or is directed to enroll, subject to the rights of parents 

as provided in section 49068. 

 

¶ Federal education officials, the United States Office for Civil Rights, the Superintendent of 

Public Instruction, or the county superintendent of the schools or their respective designees, 

where such information is necessary to suit or evaluate a state or federally funded program 

or pursuant to a federal or state law. 

 

¶ Other state and local officials to the extent that information is specifically required to be 

reported pursuant to state law. 

 

¶ Parents of an 18-year-old pupil who is a dependent as defined in section 152 of the Internal 

Revenue Code of 1954. 

 

¶ A pupil 16 years of age or older having completed the l0th grade who request such access. 

 

Schools districts may release information from education records to the following: 

¶ Appropriate persons in connection with an emergency if the knowledge of such information 

is necessary to protect the health or safety of a student or other persons. 

¶ Agencies in connection with a student’s application for or receipt of financial aid. 

¶ Accrediting associations. 

¶ Organizations conducting studies for, or on behalf of, educational agencies or institutions 

for the purpose of developing, validating, or administering predictive tests, administering 

student aid programs, and improving instruction, if such studies are conducted in such a 

manner as will not permit the personal identification of students of their parents by persons 

other than representatives of such organizations and such information will be destroyed 

when no longer needed for the purpose for which it is conducted. 

¶ Officials and employees of private schools or school system where the pupil is enrolled or 

intends to enroll, subject to the rights of parents as provided in section 49068. Such 

information shall be in addition to the pupil's permanent enrollment and scholarship recode 

transferred pursuant to Section 49068. 

 

No person, persons, agency or organization permitted access to pupil records by any other person, 

persons, agency, or organization without the written consent of the pupils parents; provided, 

however, that this paragraph shall not be construed as to require prior parental consents when 

information obtained pursuant to this section is shared, with other persons within the educational 

institution, agency or organization obtaining access, so long alas such persons have as equal 

legitimate interest in the information. 

Restrictions on Giving Information Concerning Students 
The following is from the Education Code: 

No teacher, principal, employees, or governing board member of public, private, or parochial 

school shall give out any personal information concerning any particular minor pupil enrolled in 

the school in any class of the twelfth grade or below or in the thirteenth or fourteenth grades of a 

public junior college to any person except under judicial process unless the person is one of the 
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following: 

 

¶ A parent or guardian of such pupil. 

¶ Persons designated by such parent or guardian in writing may or may not have 

access to the records. The school makes the choice. (Section 49075) 

¶ An officer or employee of a public, private, or parochial school where the pupil 

attends, has attended, or intends to enroll. 

¶ An officer or employee of the United States, the State of California, or a city, 

city and county, or county seeking information in the course of his duties. 

¶ An officer or employee if a public or private guidance or welfare agency of 

which the pupil is a client. 

 

Restrictions imposed by this act are not intended to infer with the giving of information by school’s 

personnel concerning participation in athletics and other school activities, the winning of scholastic 

or other honors or awards, and other like information. Not withstanding, the restrictions imposed 

by this section, an employer or potential employer of the pupil may be furnished the age and 

scholastic record of the pupil and employment recommendations prepared by members of the 

school staff, and rosters or lists containing the names and addresses of seniors in public, private or 

parochial high school or junior colleges may be furnished to private business or professional 

schools and colleges. 

 

 

 

 

Homework Philosophy 
Homework presents an opportunity to extend the teaching/learning time beyond that set by the 

length of the class period. Homework affords the teacher an opportunity to determine if students 

have a grasp of the subject being taught; it affords our student an opportunity to test his or her 

understanding of the material taught. 

 

Completed homework, when examined and graded, gives each participant in the instructional 

process--student, teacher and parent--a measure of the results of the process, and viewed as a part 

of the total educational process. 

 

Homework Guidelines 
The following are general guidelines for the assignment, completion, use and evaluation of 

homework by teachers, students, and parents at McLane High School. 

 

¶ Teachers are expected to assign homework on a regular basis. However, homework should 

only be assigned when the instructor determines the homework to be necessary and 

appropriate. 

¶  Homework assignments should (a) help student master specific skills and to review 

material covered in class, (b) help students gain maximum benefit from future instruction, 

(c) give students an opportunity to transfer specific skills or concepts to new situations. 

¶ Parents should have an opportunity to inquire about their student's homework and general 

academic progress. 

¶ Whenever possible, homework assignments which involve research should be based upon 

Homework Guidelines 
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materials available in the classroom or school library 

 

 

 

 

 

Fresno Unified has adopted Foundations for the Classroom and Foundations for Accountable 

Communities.  The Foundations ensure that students are receiving a lesson designed with best 

practices in mind.   

All FUSD lessons will include: 

¶ A lesson objective: What will students know, understand, and be able to do? 

¶ Instruction aligned to the objective: How will you lead the students to master your 

objective? 

¶ Assessment:  How will you determine if students are "getting it"?  How do you monitor and 

adjust? 

¶ Closure:  How will you bring everything to a close and solidify the learning? 

While the Foundations ensure how the lesson is constructed, the Scope & Sequence for each course 

ensures what is being taught.  The Scope & Sequence are organized as quarterly focus standards 

and themes of study.  The Scope and Sequence for your course is available through the 

FresnoUnified.org website, under Departments.  Locate your content area and a downloadable 

version should be available.  If unable to locate your Scope and Sequence, contact your Department 

Chair or Lead Teacher. 

 

The Foundations for Accountable Communities is the format used when course alike groups meet 

on a regular basis.  Collaboration in the group should address one or more of the four grounding 

questions: 

 

¶ What do we want students to learn? 

¶ How will we know when they learned it? 

¶ How will we respond when they didn't learn? 

¶ How will we respond when they already know it? 

 

 

An agenda template is provided for Accountable Communities to utilize that have the questions 

and may also be used as the template for the minutes after the meeting. 

 

 

 

 

 

 
 

 

McLane’s After School Safety & Enrichment for Teens Program (ASSETs) provides structured tutorial and 

enrichment programming for school-age children at many Fresno Unified School District school sites.  

Programs are staffed by qualified after school staff members and include homework tutorial, enrichment, 

physical education, and other activities.  Days of Operation:  After School Safety & Enrichment for Teens 

Program (ASSETs) operates on school days only. The programs operate on a daily basis to coincide with the 

McLane Interventions/ After School Program 

Fresno Unified Foundations/ Scope & Sequence 
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regular school calendar, and operate from 3:00 p.m. until 6:00 p.m 

 

1. After School Program Components 

Nutritional Super Snack, Homework & Tutorial Support, Academic Assistance, Enrichment & 

Creativity Activities, College & Career Planning, and Wellness & Physical Activity 

2. Admission 

The After School Safety & Enrichment for Teens Program (ASSETs) is a voluntary program.  There 

is no cost to students enrolled in the program; however, there is a limited number of children who can 

be served.   The After School Safety & Enrichment for Teens Program (ASSETs) is for students in 

grades 9 through 12 who are enrolled in McLane High School. 

3.  Daily Attendance and Sign In/Out 

A student will sign himself/herself "IN" when he/she makes the transition to any After School 

Program class, and he/she also must sign themselves "OUT" when they leave the program with a 

signature. Fail to sign-in/out properly will result no attendance within the After School Program. 

4. Absences  

If a child is unable to attend the regular school day program (for any reason, including illness and 

suspension), he/she may not attend the After School Safety & Enrichment for Teens Program 

(ASSETs) for that day. 

5. Behavior Management Goals  

The After School Safety & Enrichment for Teens Program’s (ASSETs) goal is to help develop in each 

child the ability independently to control his/her own behavior in a learning environment.  Age-

appropriate rules are designed to ensure that every child will be successful, and will be explained to 

all children and consistently implemented.  All District, school and program rules must be followed 

(e.g., Dress Code, Safety, Behavior).  Any disruptive behavior that affects the program or the safety 

of other children can be grounds for removal from the program.  

 

6. Referrals 

According to the 21st Century After School Safety & Enrichment for Teens Program Grant 

guidelines, the program is open to all high school students. However, a student may be referred to 

the After School Programôs Mandatory Tutorials to get support with special accommodations where 

a student is struggling in class or being identified as at-risk in failing a class. In order to refer 

students for mandatory tutorials, staff should follow the following procedures: 

- Have a meeting with the student and the parent. 

- Fill out the After School Program Referral Form 

 

- Create a Student Learning Plan (SLP) 

 

 
McLane High School after school supervision is arranged in alternating schedules under the 

supervision of the vice principals and counseling staff. Your supervision team leader (counselor or 

Administrator) will post a schedule about 1 week ahead of time. You are expected to serve the duty 

time assigned unless you make arrangements with your team supervisor or to switch times with 

another teacher. 

 

Upon arriving at an event, report to your team leader. You will be given a general area to supervise. 

You may use the rest room, get refreshments, talk to others but keep yourself available in that 

assigned area and keep your eyes open. Teacher supervision is primarily to act as deterrents of 

actions that would be disruptive or dangerous, and to be observers of students, spectators and any 

other participants in case there is some disruption. Your job is to inform the team leader/supervisor, 

security or campus assistant as necessary of any trouble. Your job is not to try to stop disruptions 

but to report them. 

Athletic and After School Supervision 
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Walking towards loud voices, students acting out, or other possible problems is often deterrent 

enough to keep behaviors from escalating. If you are concerned about something more, do not 

hesitate to tell your team leader, campus assistant, or police. 

 

Enjoy the event, smile at students you recognize, cheer on our team. But don't forget your work to 

supervise, be aware, deter, observe.  
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Coaches are among the most visible and influential role models our students have. They are looked 

up by athletes as well as the general student body. The importance of this leadership position 

cannot be over empathized. As the coach, you must be a positive role model because of the impact 

on the school and community. Your ethical standards and behavior are the most important 

character traits you bring to this job.  If you are interested in coaching, contact the Athletic Director 

for additional information. The site coaching packet is given to all coaches by the Athletic Director 

with the approval of Site Administration and serves as a resource of expectations and policies for 

site coaches.   

 

 

 

 

Evacuations 
The signal for an evacuation is the same as for fires drill, but it is preceded by an announcement: 

"This is an evacuation." All students are to immediately vacate the buildings utilizing fire drill 

procedures (to the field for roll call). When released by the principal, students should proceed 

directly home. This decision will only be made after clearance from the Area Superintendent. 

 

Relocations 
All relocation decisions will be made through consultation with the Area Offices. All staff must 

stay with the students until all students have been released. Remember:  Stay Calm, your emotions 

will feed into the reactions of students. 

 

Refer to ñSchool Safety Planò in Useful Forms and Documents page 

 

 

 

 

 

"Comp" --short form for compensation. If someone is covering your class for you, they should be 

compensated. Comp hours may be traded, paid for, or used by December of the next year. Comp 

hours may be used to take days off or time for appointments. 

 

¶ All comp time should be approved one week in advance by the principal or assistant 

principal. This includes coverage for sports. See office manager for comp time forms. 

¶ Each person must secure his/her own coverage--check teacher/period list for prep times. 

Even in the case of emergencies, if at all possible. After securing coverage give a copy of 

the comp time form to the office manager. If your coverage doesn't show up they can then 

be reminded by the office. When coverage is completed, return your copy of the form to the 

office verifying coverage, number of hours. Keep your own record of comp time served to 

verify reports. 

¶ All comp time forms should be returned in a timely manner. Holding forms for over a 

FUSD Athletic Coaches 

Evacuation and Relocation 

Comp Time Procedures 
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month may result in loss of hours as the school may be penalized. 

¶ If you are attending a conference and there are no subs available, see the program manager 

for approval and a budget number to cover your sub. 

¶ All comp time carried over from the previous school year must be used by December or 

lost. Please inform office manager if you would prefer to be paid for your comp hours in 

June. 

¶ Having another teacher cover your class still requires a thorough and clearly written 

teaching plan. 

 

See ñComp Time Request Formò in Useful Forms and Documents page 

 

 

 

 

 

 

Requesting a Substitute 
Fresno Unified School District is using an automated Substitute Teacher Management System 

(STMS) which utilizes a computer located in the Personnel division, with data/voice capabilities to 

assign all the substitutes. The STMS is accessed by the public telephone system and information is 

entered using the telephone touch-tone keypad and voice messages OR YOU CAN GO ON-LINE 

THROUGH THE FUSD SMARTFIND SYSTEM AND ORDER YOUR SUB.   

Refer to ñSmartTime Express Employee User Guideò in Useful Forms and Documents page 

 

Basically, this is how the Substitute Teacher Management System works: 

¶ A teacher or office manager logs onto the "STMS via the internet 

¶ An absence is reported and receives a job number. 

¶ The STMS searches its listing and finds the appropriate substitute for this job. 

¶ At the morning or evening call out period, STMS places a call to the substitute. 

¶ The substitute enters a Personal Identification Number (PIN) online and the narrator reads 

the absence detail information. 

¶ A substitute accepts or declines the job. (If accepted, the sub gets the job number to use 

when reporting to the school. 

 

There are a handful of reasons why a teacher must miss class.  The most common are illness and 

district meetings.  In the case of a district meeting, you will be provided with an event number.   

 

Event Number 
Always press reason #2 (if you are calling via phone) when you are absent and need a substitute for 

any of the following reasons: 

 

¶ To attend an event where a District budget is to be charged - i.e. in-service, workshop, 

school site function, out-of-town travel, etc. 

¶ To attend a CTA or FTA function where the District will be reimbursed. 

¶ To use a comp time or to use comp time in conjunction with ratified leave. 

¶ To request a substitute for summer school or inter-session. 

 

Substitutes 
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Whenever you press reason #2, the system will instruct you to enter an "event number." Prior to 

calling the STMS, you will need to have the "event number" made available to you.  The event 

number may be obtained in one of the following ways: 

¶ When Attending a District-Charged Event-  

The Principal/Coordinator or designee (whoever is responsible for the specific 

budget) of the event must call the Substitute Help Desk to have the event placed on 

the calendar. At the time, the responsible party will be given an "event number" 

which they will communicate to you. You will not be able to obtain a substitute 

without having an "event number." Entering the "event number" automatically 

charges the substitute to correct budget. 

 

¶ When Attending a CTA or FTA Function 

When you need to attend a CTA or FTA function, you must call the Substitute Help 

Desk to have your substitute request placed on the calendar. At this time, an "event 

number" will be given to you by the Substitute Help Desk. 

Emergency Substitute Folder 
Make an emergency sub plan. Put it someplace easily accessible and pull it out if you need it 

suddenly or leave instructions on your office sub sheet where to find it. This will save you the 

possible consequences of a classroom left with no plans, no structure, and possibly little else! 

 

Include in your emergency plan folder: 

¶ A page clearly listing your class rules- students will always try to take advantage of a sub 

¶ A current roll sheet and/or seating chart with notes on kids who need a little extra help  

¶ Some blank paper 

¶ A few passes for hallways and nurse 

¶ Referral forms and who to send them to if needed 

 

Include either copies of a universal lesson or a page of suggestions that they can write on the 

board/overhead/give oral instructions for.  For example:  

¶ Write a letter to the school board on what has been good about the schools you have 

attended and what three things could be improved. 

¶ Take any current event and write your opinion--for or against. 

¶ Draw a map of your house, then your neighborhood. Note directions and landmarks. Be as 

complete as possible. Then write out directions to get there. 

¶ Make a page of 20 math problems and pass to the person on your left. They then pass it 

when finished to the person behind them to check. It is then returned to the original person 

who checks the answers and may challenge the results. 

¶ Imagine yourselves 25 years in the future--describe your life, home, family, work, 

vacations, your dog, vehicles children. Be very descriptive and SEE this future. Then write 

at least 1 paragraph about how you got to this point in your life. 

¶ What will the world be like in the future? 50 years? 10o years? Brainstorm together all of 

the ideas on the board and then pick one you would like to draw and explain/describe. 

 

An emergency can strike at any time.  Label this emergency plan clearly. 
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School keys must be kept in the possession of the teacher at all times. Under no circumstances are 

keys to be given to a student. FUSD's Administrative Procedure state that each employee issued a 

key is responsible for the security of the key or keys. This procedure also states that a key security 

responsibility statement must be signed by each employee issued a key. 

 

Lost Keys 
If your keys are lost, please inform the Administration or the office manager immediately. You will 

need to put in writing the circumstances, date, time, location, etc., describing your key loss, along 

with a list of what keys were lost. This letter of explanation and list of lost keys must be submitted 

to our District Office. 

 

Key Responsibility Statement 
 

PROCEDURE: 4116.2/4216.2 

Employee________________________________  

School __________________________________ 

 

Key responsibility statement to be signed by each employee issued a key and/or keys.  

I,_____________________________, agree to the following: 

 

¶ To be personally responsible for the key and/or keys issued to me as an employee of the 

Fresno Unified School District. 

¶ To retain said keys at all times while on duty status and to secure same when not on duty 

status. 

¶ To permit no person to duplicate or use said keys. 

 

 

 

 

 

 

The Individuals with Disabilities Education Act (IDEA) was enacted by Congress (1975 as PL 94-

142 and as IDEA amended in 1990 and 1997 ) to provide disabled students access to an education 

as well as improve teaching and learning in the general curriculum for disabled students. 

 

How do I know who the Special Education students in my class are? 
Those students in special education are identified in ATLAS by the shaded S circle under the 

student photo.  Specific questions regarding accommodations or modifications should be addressed 

to McLane’s ISGI. 

 

 

 

Keys 

Special Education Q & A 
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May a student with a disability be suspended? 
Under normal circumstances school personnel may temporarily suspend a student with a disability 

using the same procedures in place for non-disabled students as long as the suspension does not 

mean a change in placement. IDEA regulations provide that schools may suspend a student with 

disabilities for up to ten school days at a time for any violation of school rules as long as there is 

not a pattern of removals. It also authorizes a change in placement to an appropriate alternative 

educational setting for not more than 45 days if a student with a disability is in possession of a 

weapon at school/school function or knowingly possesses/uses illegal drugs or sells, solicits the 

sale of controlled substances while at school. 

 

What is an IEP? 
An IEP is an Individual Education Program designed to meet the unique needs of a student with a 

disability. It is a mandated document that spells out the education plan and related services a 

student with disabilities will receive. It is developed and reviewed by an IEP team. The California 

Education Code mandates that prior to the student's placement, the special education or general 

education teacher be knowledgeable of the IEP. 

 

What is the role of the general education teacher at an IEP meeting? 
The general education teacher participating should be the teacher(s) who is (are) or may be, 

responsible for implementing the IEP. The general education teacher assists in developing 

behavioral interventions and strategies, the determination of program modifications and most 

importantly, how best to instruct the student in the general education program. 

 

Does the General education teacher have access to the students IEP? 
YES. Federal regulations specify that EACH general education teacher must have access to and be 

informed about the student's IEP. General education teachers MUST be informed of their 

responsibilities to the student's IEP and of the specific accommodation, modifications, and supports 

that must be provided for the student in accordance with the IEP. 

 

Who can initiate an IEP meeting? 
The parent/guardian, general education teacher, special education teacher, or administrator my 

request an IEP meeting. 

 

How often are IEP teams to meet? 
IEPs are to be reviewed annually; however, a parent/guardian or teacher may request an IEP at any 

time. 

Does the teacher have to sign the IEP? 
The Education Code is silent on his issue. If the teacher attended the IEP meeting, then it should be 

signed. If the teacher disagrees with the IEP, he/she should sign as a "dissenting member" of the 

IEP team and attach a written statement documenting the reasons for the dissent. 
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Who participates on the IEP team? 
The IEP team includes the parent/guardian, one or more special education teachers, a representative 

of the school district who is qualified to provide or specialize specially designed instruction, an 

individual who can interpret the instructional implications of evaluation results, and who can make 

the necessary curriculum modifications (e.g. psychologist, special education teacher), general 

education teacher (if the student is, or may be, participating in the general education curriculum), 

the student (if appropriate) and, at the discretion of the parent, other individuals who may have 

knowledge or special expertise regarding the student. 

 

What does Least Restrictive Environment (LRE) mean?  
The LRE is the environment where a disabled student can receive the appropriate education 

designed to meet his/her unique individual needs, while still being educated with non-disabled 

students. In California, LRE often refers to a continuum of services: full time in general classroom, 

a pullout program, partial placement in the general education classroom (mainstreaming) or 

placement in a non-public setting. IDEA maintains that, "To the maximum extent appropriate, 

children with disabilities, including children in public or private institutions or other care facilities, 

are educated with children who are not disabled." 

 

Who is responsible for determining the LRE? 
The IEP team decides the LRE for the student with disabilities. They make this decision based on 

the unique needs of each individual with disabilities. When making a placement decision, the IEP 

team must consider: placement in the general classroom first, supplementary aids and services to 

ensure the implementation of the student's IEP, and placement, other than in the general classroom, 

if it is determined that the student's IEP needs cannot be met even with supplementary aids and 

service, a self-contained period for a content area is considered. 

 

Rights of Students in Special Education 
¶ To attend school unless removed under due process as specified in the Education Code; 

¶ To attend school in a secure academic and social climate, free of fear and violence; 

¶ To enjoy the full benefit of their teachers' efforts, undiluted by the disruptive student; 

¶ To have ready access to a designated teacher/advisor; 

¶ To examine personal records upon reaching age sixteen (16); and 

¶ To be fully informed of school rules and regulations. 

Responsibilities of Students in Special Education  
¶ To attend school and classes regularly and on time; 

¶ To be prepared for class with appropriate materials and work; 

¶ To know and obey school rules and regulations; 

¶ To respect the rights of school personnel, fellow students, and the public in general; and 

¶ To demonstrate pride in the appearance of school buildings and grounds. 

 

Rights of Parents/Guardians 
¶ To expect that their child will spend time at school in a safe, wholesome, stimulating 

atmosphere engaged in productive activity under the care and direction of a dedicated staff; 

¶ To have assurance that school personnel will at no time preempt parental prerogative; 

¶ To be informed of District policies, school rules, and regulations; and 

¶ To review their child's record with a certificated staff member providing assistance. 
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¶ Responsibilities of Parents/Guardians 

¶ To visit school periodically to participate in conferences with teachers, counselors, or 

administrators regarding the academic and behavioral status of their child; 

¶ To provide supportive action by making sure that their child has enough sleep, adequate 

nutrition, and appropriate clothing before coming to school; 

¶ To maintain consistent and adequate control over their child and to approve of reasonable 

control measures as applied by school personnel; 

¶ To cooperate with the school in bringing about improvements designed to enhance the 

educational program offered to students; 

¶ To provide the school with current information regarding legal address, phone, medical 

data, and other facts which may help the school to serve their child; and 

¶ To become familiar with District policies and school rules and regulations 

Rights of Teachers serving students in Special Education 
¶ To expect and receive the attention, effort, and participation of the students attending their 

classes; 

¶ To have parental and administrative backing when enforcing rules designed to provide an 

optimum learning climate; 

¶ To teach with interruptions held to an absolute minimum regardless of the cause or source;  

¶ To enjoy the same level of respect and courteous treatment accorded members of the class 

individually and collectively. 

 

Responsibilities of Teachers serving students in Special Education 
¶ To consider the personal worth of each individual student as a single, unique, important 

human being; 

¶ To attempt to equip each learner with the knowledge, skills, attitudes, and values required 

for successful living; 

¶ To hold students accountable for their actions at all times; 

¶ To assess divergent ideas, opinions, and expressions objectively and deal with them in a 

balanced, unbiased manner; 

¶ To keep parents/guardians and students informed with timely or periodic student's school 

experience; 

¶ To consistently critique their own performance with the objective of an ever growing 

professional stature; and 

¶ To initiate and enforce individual classroom rules consistent with school and District 

policies. 

¶ Rights of Administrators 

¶ To initiate such control measures as needed to establish and maintain an environment in 

which optimum learning and teaching conditions prevail; 

¶ To make decisions on all issues confronting schools, primarily on the basis of what is best 

for the students; 

¶ To hold students accountable for their conduct and to take prompt and appropriate action 

toward those guilty of violations; and 

¶ To expect that all school employees recognize and fulfill their roles in terms of campus 

control. 
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Responsibilities of Administrators 
¶ To provide leadership that will establish, encourage, and promote good teaching and 

effective learning; 

¶ To establish, publicize, and enforce school rules that facilitate effective learning and 

promote attitudes and habits of good citizenship among the students; 

¶ To request assistance from the District's support services and community agencies and 

resources in all cases indicating such action;  

¶ To make a determined effort to stay attuned to expressions of student, staff, 

parent/guardian, community concerns and to react with sensitivity toward them. 

 

 

 

 

 

504 
Any handicapped person must be provided a free and appropriate public education including 

regular and/or special education, plus related aids and services to meet their needs, to the extent 

possible, at a level commensurate with their non- handicapped peers. 

 

OVERVIEW  
The IEP Goals and Objectives (Form B(s)) and the Accommodations and/ or Modifications 

Worksheet are developed at IEP meetings with input from the IEP team. The 504 Plans are 

developed at 504 meetings with input from the 504 team. Those persons having knowledge and 

contact with the student are the members. They are to attend the IEP/504 meetings to participate 

and provide information. This information is used to develop the most appropriate plans for each 

student that will assist teachers in providing the support, accommodations and/or modifications that 

is required to help the student be successful as they can be. 

 

Behavior Plans are written for all students who exhibit a pattern of behavior that is disruptive to 

theirs or other students’ learning. The Behavior Plans, when written, will also be included in this 

binder. 

 

It is our hope that you find this binder a functional and useful resource in meeting the needs of the 

Special Needs population at McLane High School. 

Students with active 504 Plans are identified in ATLAS by the shaded circle with a 4 in it.  

Additional information can be obtained from the student’s counselor. 

 

 
 

 

 

 

 

504 Accommodations 
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WHY ACCOMMODATE OR MODIFY?  
In his remarks upon signing P.L. 105- 17 into law, President Clinton described the impact of IDEA. 

The President said: IDEA “has meant the right to receive an education that all children deserve. It 

has given children who would never have had it, the right to sit in the same classrooms, to learn the 

same skills, to dream the same dreams as their fellow Americans.” But, he observe, improvements 

still could be made. “The expanded IDEA reaffirms and strengthens our national commitment to 

provide a world- class education for all our children. It ensures that our nation’s schools are safe 

and conducive to learning for children, while scrupulously protecting the rights of our disable 

students.” 

 

For the purposes of clarification, the following definitions are suggested to differentiate how 

individuals with disabilities receive “equal opportunity to obtain results and benefits” but may not 

necessarily “produce identical results or levels of achievements” as compared to students without 

disabilities. Students participate in “least restrictive environments (L.R.E)” and are held 

accountable for performance in those environments through curricular adaptions. 

¶ Curricular Adaptations are changes permissible in educational environments which allow 

the student equal opportunity to obtain access, results, benefits and levels of achievement. 

These adaptations consist of both accommodations and modifications. 

 

¶ Some curricular adaptations do not fundamentally alter or lower standards or 

expectations in either the instructional or assessment phrases of a course of 

study and can be designated as “accommodations” These accommodations 

provide access to participate in the L.R. E. and an opportunity to demonstrate 

mastery of performance standards. 

¶ Some adaptations do alter or lower standards or expectations and can be termed 

“modifications”. These modifications, although providing access to participate 

in the L.R.E., will necessitate careful selection of assessment components to 

achieve accountability for performance. 

IDEA  
IDEA 1997 REAUTHORIZTION specifies 

(300.342(b)(3)) that the public agency shall ensure… 

Each teacher and provider is informed of his or her specific responsibilities related to implementing 

the child’s IEP and the specific accommodations, modifications and supports that must be provided 

for the child in accordance with the IEP. 
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Reference and Research:  The McLane Library has a large collection of reference materials to 

support a variety of teacher and student selected research topics.  Teachers can schedule time in the 

library by sending an email to Clare.McGarvin@fresnounified.org reply to all emails requesting 

library time or computer access. 

 

Teacher Collaboration: I am available to work with individuals and teams as they develop 

research projects to utilize our physical and online reference resources.  Drop me an email 

regarding your next meeting and I will show you and/or your team how the library can support your 

students. 

 

Books: The McLane Library has over 30,000 books.  Teachers can make an appointment with the 

librarian to bring the whole class to the library for book talks and/or book passes.  Small groups of 

students seeking books are always welcome during their open periods. If the McLane library does 

not carry your core novel I can retrieve the books from our central Library if the title is available.  

 

Online Databases: We have a variety of online databases at McLane.  More information is 

available at the following link: http://www.fresnounified.org/schools/high/mclane/default.asp then 

click on the McLane Online Resources link under the Library link on the left hand side of the page. 

 

Computer Labs: The library has two computer labs: Reference with 36 computers and Indigo with 

12 computers.  Teachers can schedule time in these labs by sending an email to 

Clare.McGarvin@fresnounified.org   I reply to all emails requesting library time or computer 

access. 

 

Computer Carts: These carts are available for checkout to classrooms for up to two weeks at a 

time.  Teachers wanting to use these carts will need to attend a 1 hour “Using Computers in the 

Classroom” workshop before they can check out the computer carts.  Send an email to 

Clare.McGarvin@fresnounified.org and I will put you and your class 

 

Hours of Operation: The library is open from 7:30 AM to 6:00 PM, Monday through Friday. 

 

Library Staff:  

Clare McGarvin, Librarian, x85145, Clare.McGarvin@fresnounified.org 

Saroeun Than, Library Technician, x85147, Saroeun.Than@fresnouniifed.org 

 

Library Services 

mailto:Clare.McGarvin@fresnounified.org
http://www.fresnounified.org/schools/high/mclane/default.asp
mailto:Clare.McGarvin@fresnounified.org
mailto:Clare.McGarvin@fresnounified.org
mailto:Clare.McGarvin@fresnounified.org
mailto:Saroeun.Than@fresnouniifed.org
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Students identified as English Learners in your classroom are identified in ATLAS with a shaded E 

circle under the student photo. 

 

 
By clicking on the E or the English Learner bar below Summary, additional information regarding 

performance levels, length of time as an EL and progress toward redesignation is shown for 

teachers. 

 

Language Support 
 

Language Support staff in the Main Office area: 

 

Merry Lopez – 85103 – Spanish 

Ka Yang – 85149 – Hmong  

 

 

They facilitate home/school communication with monolingual parents and students in accessing the 

school system by making phone calls in Spanish and Hmong, translating school communication to 

and from parents, helping with school registration, lunch applications and financial aid applications, 

facilitating parent meetings, and being advocates for EL students and their parents. 

 

EL Websites 
Helpful websites for information and research on EL issues: 

 

¶ FUSD Master Plan for English Learners http://multilingual.fresno.kl2.ca.us 

 

¶ FUSD Research, Evaluation, and Assessment - School & District Summary Reports, 

http://rea.fresno.fresno.k12.ca.us 

 

¶ National Clearinghouse for English Language Acquisition and Language Instruction 

Educational Programs, www.ncela.gwa.edu 

 

¶ UCLA Chicano Studies Research Center. Latino Policy and Issues Briefs 

www.chicano.ucla.edu 

 

¶ Educational Data Partnership Home Page, fiscal demographic, and performance data about 

California's k-12 public schools, www.ed-data.k12.ca.us 

 

¶ Data Quest, facts about California schools and districts, http://dq.cde.ca.gov/dataquest/ 

 

McLane English Learner Instruction

am 
 

Library Services 

http://multilingual.fresno.kl2.ca.us/
http://rea.fresno.fresno.k12.ca.us/
http://www.ncela.gwa.edu/
http://www.chicano.ucla.edu/
http://www.ed-data.k12.ca.us/
http://dq.cde.ca.gov/dataquest/
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Access to English Language Learning: 
Students are designated as English Learners based on: 

Home language surveys - They speak a language other than English at home. 

Results of initial assessments done at Language Assessment Center, behind same age students in 

English students are no longer considered English Learners based on meeting the 5 criteria for re-

designation. They are: 

¶ Scores of 4 or 5 on CELDT test 

¶ DRP test score of 36 NCE or Interim Assessment score 

¶ Redesignation Matrix signed by English teacher 

¶ Parent contact 

 

EL Glossary of Terms 
AB 540 - California law passed that allows undocumented students to go college and pay 

California state resident tuition. 

 
ELCAP - Test used for initial assessment and to measure annual progress of English language 

learners reading writing and listening skills  

 

EL - English Learner, student in the LEP Program 

 

ELD - English Language Development specific curriculum that addresses the teaching of 

English as a second language according to the level of proficiency of students. 

 

ELAC - English Learner Advisory Committee for parents of LEP students, advises School Site 

Council and principal on LEP issues  

 

DLAC- District Learner Advisory Committee 

 

Redesignation- Students demonstrating English proficiency via the CELDT test or Interim 

Assessment. 

 

Redesignation Monitoring- Student academic success is monitored quarterly for two years after 

redesignation status is earned. 

 

 

 
 

 

Mission/Objective of the Program: 
a)  The Goal of the Migrant Program is to increase the academic performance of the failing and 

most at risk students. 

 

b)  Achieving the goal is to first close the achievement gaps between Migrant students and their 

peers and then assist them in meeting grade level standards. Priority is given to those 

students failing and most at risk. 

Migrant Education Program 
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We are a supplemental program that supports classroom instruction; 

Objective at McLane High School is advising and individualized tutoring.   

¶ Working as an advisor calling individuals or small groups for guidance towards high 

school graduation, college admissions, and career pathways. 

¶ Instructional component by tutoring students with homework, teaching study skills, 

and reading comprehension strategies. 

Success of the Migrant Program: 

 
High School: 

 Migrant students continue to make significant improvement in academics every year. 

In addition, the monitoring and evaluating of student outcomes, as well as our analysis of the 

effectiveness of our Migrant Program, brings us back to our Cycle of Inquiry.  Everything starts and 

ends with this process.  

 The Cycle of Inquiry allows us to monitor our progress on a quarterly basis and make adjustments 

as needed to maximize our program effectiveness. 

 
 

 

 

McLane had been steadily increasing the numbers of students participating in AP and other 

advanced placement courses. Several efforts have focused on supporting this group of advanced 

students, either by giving them better preparation or providing support once they are in advanced 

courses.  Plans have stressed teaching students strategies for analyzing text, identifying reading 

experiences that are key for background knowledge and developing skills, and defining expectations 

for each grade level. Teachers analyze AP data and samples of student work to identify areas of 

need and have shared this information with other members of the department to foster a whole-

department addressing of these needs. All students enrolled in AP classes participate in the AP 

testing in the spring of each year. Teachers have attended College Board AP workshops in 

particular AP subjects. 

 

 

Vertical Teaming Strategies, and/or strategies for pre-AP.  

 

 

 

Predicted Air Pollution Episode 
 

It is anticipated that notification of predicted air pollution episodes will be reviewed on the day 

before, except when the predication is for a Monday or for the day after a holiday, in which case it 

is anticipated that notification will be received on the morning of the day for which the prediction is 

made. If the notification of a predicted air pollution episode for the following day is received before 

the end of the school day and/or staff working day, administrators and principals shall advise all 

staff members and students present at their site of the predicted air pollution episode and request 

their cooperation for reduced vehicular use on the following day. School staff shall be prepared to 

modify programs requiring prolonged or strenuous physical activities on the day of the predicted air 

pollution episode. 

 

AP/GATE Programs 

Air Quality Information  
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On the day of a predicted air pollution episode, the District Public Information Officer or designee 

shall call the Air Pollution Control District every hour from 12 to 4 p.m. to obtain air contaminant 

readings for Fresno Unified School District. If a Health Advisory, State I, State II, or State III Air 

Pollution Episode is declared, the appropriate provisions of the Air Pollution Episode Procedures 

shall become effective. 

 

 

Air Pollution Episode 
 

The District Public Information Officer, upon receipt of information from the Air Pollution Control 

District that a State I, Stage II, or Stage III Air Pollution Episode has been declared, shall transmit 

the notification to affected school 'sites and district offices as identified in the Air Pollution Episode 

Procedures. 

 

After an air pollution episode is declared, the District Public Information Officer or designee will 

call the Air Pollution Control District every hour from 12 to 4 p.m. to obtain air contaminant 

readings for Fresno Unified School District. If a call reveals that all readings fall below Health 

Advisory State I episode levels, the District Public Information Officer shall immediately notify the 

affected schools and district offices that the air pollution episode has ended. 

 

Once an air pollution episode has been declared and the notification has been transmitted, 

procedures required by these regulations shall remain in effect until notification has been received 

by the District Public Information Office that the episode has ended, or until sunset, whichever 

occurs first. In determining whether a proposed activity can be conducted during a declared air 

pollution episode, supervising personnel shall consider its potential for increasing the respiration 

rate for an extended period. The intensity of an activity may be the deciding factor as to whether it 

shall be included in, or excluded from, the program of the day. 

 

Declared Health Advisory Air Pollution Episode  

¶ Physical Education 

o During a Health Advisory Air Pollution Episode, action will be taken to protect the 

health and welfare of students and school personnel.  Students at every school level 

with special health problems shall follow the precautions recommended by their 

physicians and shall refrain from all vigorous and strenuous activities. Students with 

special health problems (i.e., cardiac, asthma, or any other respiratory problems) will 

be identified on the confidential health list prepared and distributed by school nurses. 

Those who have respiratory difficulties aggravated by air pollution; have notes from 

parents or doctors; and those who are complaining about the effects of the air 

pollution should be excused from physical activity. 

 

o Strenuous physical activities for all students should be discontinued. Activities of a 

less strenuous nature should be substituted. All activities should be modified to a 

lesser degree, e.g., running to walking. 

 

¶ Athletic Events 

o The District Public Information Office shall keep the school principal or his/her 

designee informed of the air contaminant level readings on days of a predicted air 

pollution episode. The District Public Information Officer or his/her designee shall 



 
51 

 M
c
L

a
n
e

 H
ig

h
 S

c
h

o
o

l |
F

a
c
u

lt
y 

H
a

n
d

b
o

o
k  

   
 

facilitate the rescheduling, relocation, or cancellation of an athletic event if a Health 

Advisory Air Pollution Episode has been declared. 

o Practice sessions (athletic teams, band, drill teams, etc.) 

o Practice and recreational activities being conducted before 7 p.m. during a declared 

Health Advisory Air Pollution Episode shall be modified to reduce strenuous and 

vigorous activity. 

 

¶ Maintenance and Operations Department Activities 

o Activities by Maintenance and Operations staff shall be limited to those which do not 

require prolonged or strenuous physical activities. Activities which contribute to air 

pollution should be restricted (i.e., spray painting, running engines). 

 

¶ Bus Transportation 

o District vehicular activities shall be limited to emergency repair response, home-to-

school-to-home bussing or return to the District of students and staff who are away 

from the District. Whenever possible, the District will use methanol engine busses or 

low emission busses. 

 

¶ Employees  

o All employees shall limit their physical activities, except for emergency responses. 

 

 

 

 

 

Student Health Notification to Teachers 
Students with medical conditions that require a teacher’s knowledge are shown in ATLAS under the 

ALERTS section.  If a student on your seating chart has the Alert circle shaded, please take a 

moment and open the alert to read the exact information that you need.  This information keeps you 

up to date on situations that may affect the student’s performance in the classroom or life-

threatening situations such as allergies.  To open alerts, either click on the A in the circle, or the 

Alerts below the Summary bar. 

 

    
 

Below is a sample of alert information that opens when opened: 

 

Health Services 
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Accident Reports 
Any accidents that happen at school during the school day are to be reported on the accident form. 

These are available from our office manager Yaima Fernandez. These should be sent to the nurse or 

put in her box if she is not available. These reports are not to leave the school site. All accidents will 

be followed up by the nurse. 

 

Confidential Information  
Early in the year, each teacher will receive a confidential report of the more serious health problems 

of their students. They are CONFIDENTIAL and if a student does not want to discuss this with you, 

do not pursue the subject. The nurse is available to help clarify any of these conditions and assist 

you. 

 

Screening 
All students will have hearing screening and vision checks at least once during their high school 

career, preferably in the l0th grade. The teacher is notified of any deviation which would require 

special attention. Any student referred to the nurse for hearing or vision, will be checked out at the 

time he/she comes in, or within that week. All new students to the district are screened in these 

areas. If they fail vision or hearing, a recheck is done and a referral made if necessary. 

 

P.E. Excuses 
Parent notes for short term--3 days-- are to go directly to the P.E. teacher. If it is to be a long 

excuse, the student must see the nurse. It is preferable that students take care of this before class 

time. All doctor's notes are to be sent to the nurse. These will be kept in their permanent health 

record. 

If the P.E. teacher or any other teacher is aware of a health problem that the nurse's office has not 

been notified of, the teacher should contact the nurse for identification and clarification of the 

problem. (See list of symptoms.) 

 

Home Instruction Policies 
The department of Special Education provides home instruction for students upon receipt of a 

written statement from a health advisory. This service is usually available for those students who 

may be absent for reason of illness for a period of two weeks or more. Procedures are to: 

¶ Contact nurse. 

¶ Parents contact health advisor. 

¶ Health advisor requests home instruction; student is dropped. 

¶ Home instruction teacher will contact school and teachers. 

¶ After home instruction, student grades are forwarded to Registrar. 

¶ Teachers average that instruction grade with other work. 
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Students out of school temporarily on home instruction should continue to be considered as 

members of their schools although dropped temporarily for attendance purposes. Home instruction 

should follow the same course of study. Home instructors should communicate with regular 

instructors as needed. 

 

Health symbols key 
MM  Symbol  Condition 

01 AL  allergy, asthma, hay fever, rash 

02 CH  chest condition 

03 D  diabetic condition 

04 EM  severe emotional disturbances 

05 EP  epilepsy 

0 6 HR  hearing problem 

07 HT  heart, congenital, rheumatic fever 

0 8 OR  orthopedic, bone, muscle condition 

09 VI   visual defects, eye problems 

10 MC  any other condition not listed above 

 

Student injury/illness 
In the event of serious injury or illness (during classes, athletic events, on campus): 

If ambulance service is indicated, call 911 

¶ provide for student's needs 

¶ notify principal/person in charge of first aid 

¶ athletic trainer/nurse who can determine the extent of injury 

¶ notify parent/guardian from emergency card 

¶ accident form is completed and given to nurse 

¶ in extreme cases ambulance/paramedics can take child to hospital without parental 

authorization--while parent's are financially responsible, it is better to err on the side of 

caution 

 

The above procedures MUST be followed in order to avoid any alleged negligence on the part of 

the supervising person or other school personnel. 

 

Medication at School 
The following policy governs administration of medications at school: Medication is given at school 

as a life saving measure or when absolutely necessary for adequate treatment for the child. 

 

¶ Written request from the parent stating the child's physician has ordered at school and 

confirming an order. 

 

¶ Parent must obtain physician's written order giving indications the type, dosage, and the 

method of administration of it. Time limit must be stated such as (order effective 3 months, 

6 months, etc.)  

 

¶ Medication must be clearly labeled. (legal reference: Education Code 11753.1) 
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First Aid R esponders 
Each district site must have designated First Aid Responders who are FIRST to provide assistance 

when needed. In an emergency, ANY STAFF MEMBER may provide assistance, with due 

consideration to the blood borne pathogens precautions. 

 

The following staff members are designated EMERGENCY FIRST AID RESPONDERS: 

¶ Tanya Desmond, Nurse 

¶ Julie Keller, Nurse Assistant 

¶ Suzy Ghattas Athletic Trainer 

¶ Carlos Gonzales, B Building 

¶ Curtis Curry, JROTC, B and M Buildings 

¶ Jimmy Burnett, Athletic Director 

¶ Ramiro Terán, S Building 

¶ Regina Cervantes, Girls PE 

¶ JD Burnett, Boys PE 

¶ Joe Creamier, S Building 

¶ Isaac Thornton, A Building 

¶ Keith Raines, A Building 

¶ Thomas Williams, CSA 

 

 

Universal precautions 
¶ Blood and other body fluids may transmit infectious diseases 

¶ DO NOT handle without proper training and equipment 

¶ Assume all human blood and all body fluids are infectious and are to be treated as such 

¶ Latex gloves shall be worn when providing first aid, followed by thorough hand washing 

 

Exposure incident  
This means a specific eye, mouth, mucous membrane, non-intact or parental contact with blood or 

other potentially infectious materials that result from the performance of an employee's duties. 

Any time an employee is involved in a possible exposure incident, it shall be reported, investigated 

and documented. 

FREQUENT HAND WASHING IS THE SINGLE MOST EFFECTIVE MEANS OF 

PREVENTING THE SPREAD OF INFECTIONS. 

 

CPR Precautions 
To minimize the risk of infectious disease transmission during emergency mouth to mouth 

resuscitation, mouthpieces, shields, pocket masks or other ventilation devices shall be used. Such 

equipment shall be stored with first aid equipment in the nurse's office. 

 

Qualified Staff /First aid providers precautions 

Qualified staff/first aid providers who have open lesions or weeping dermatitis shall be examined as 

soon as possible. These employees shall refrain from all direct patient care and from handling 

patient care equipment until such examination occurs. 

 

Identification of current first aid training/CPR shall occur ANNUALLY. 
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School Nurse 
Tanya Desmond, RN PHN 

 

Primary goal: 

¶ To strengthen the education process through improvement of the health status of children 5 

days per week, serving general, special education and prenatal population 

¶ Assessments, develop care plans, coordinate medical care as needed 

¶ Screening all l0th graders, special education and new students 

¶ Has band aids and antiseptic as well as rubber gloves available for the classroom. 

¶ Blood borne pathogens training 

 

PLEASE DO NOT SEND ANY CHILD TO THE NURSE'S OFFICE WITHOUT A PASS! 

 

Blood Borne Pathogens 
Concerns: HIV/AIDS, Hepatitis B, nonA-nonB Hepatitis, Hepatitis c and D, syphilis, malaria 

These pathogens may be present in bodily fluids such as blood, saliva, semen, vaginal secretions, 

bodily fluids contaminated with blood. 

 

Workplace Dangers 
Accidental injury with sharp objects infected with pathogens, open cuts, nicks, punctures, acne, 

mucous membranes, touched and infected by pathogens, contaminated surfaces. 

 

Minimize your risks: hand washing, hand washing, hand washing, hand washing, and washing of 

any possible infected areas using soap and running water. Use of gloves whenever possible contact 

with pathogens. Avoid eating, drinking, using cosmetics in infected areas. Avoid needle sticks by 

using caps and sharps containers. 

 

Controls: Assume all body substances to be potentially infectious and protect yourself. Wear gloves 

when in contact with any suspicious fluids/substances. Other protective gear may be needed in 

certain circumstances. Use resuscitation devices--avoid mouth to mouth resuscitation. Keep cuts 

and injuries bandaged. Get immunized for Hepatitis B and keep other immunizations current. 

 

 

 

 

 
Contact Information for the 2019 – 2020 Academic Year: 

McLane FTA Representative        

            

Donny Garcia 

Vanessa Gonzalez 

Bill Mitchell  

Bob Hayes   

 

 
 

FTA Representatives 
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See ñSuspected Child Abuse Formò in Useful Forms and Documents page 

 

Introduction  
YOU ARE A MANDATED CHILD CARE REPORTER 

Many school employees are by law considered "child care custodians" and as such are "mandated" 

reporters of child abuse. If you have been asked to attend an in-service on child abuse reporting, 

your position places you in the area of "child care custodian." "Mandated reporters" are required by 

law to report known or suspected cases of child abuse. Children spend a major part of their day with 

you as a child care custodian. This may enable you to pick up early warning signals that a family is 

in trouble or that a child is at-risk. You may be the first to know or to reasonably suspect that a child 

is being abused. 

 

Because children are particularly vulnerable, the law extends greater protection to them than to 

adults in certain situations. One of the ways the law protects children in California is through the 

child abuse reporting system. This information will describe your rights and responsibilities as a 

mandated reporter under the California Child Abuse Reporting Act. References for this information 

are the Fresno County Council on Child Abuse Prevention and the Child Care Law Center in San 

Francisco, California. 

 

Who is a ñchild care custodian?" 
 

All licensed family day care providers, administrators of child care centers, and public and private 

school employees (teachers, aides, assistants) are mandated reporters. All administrators and 

employees of a youth center, recreation program, or any organization whose duties require direct 

contact and supervision of children are also mandated reporters. 

 

Individuals who perform related services are also mandated reporters. Administrative officers, 

supervisors of child welfare, pupil personnel employees of public or private schools, day camp 

administrators, community care facility administrators, licensing workers and evaluators, public 

assistance workers, foster parents, group home and residential facility personnel, social workers, 

and probation workers are all classified as "child care custodians" for purposes of the Child Abuse 

Reporting Act. 

 

The classified employee groups proposed to be included as mandated include, but are not limited to, 

the following: 

¶ child welfare attendants - classified 

¶ bus drivers 

¶ campus assistants 

¶ cafeteria workers instructional aides home school liaisons 

¶ health aides   

¶ outreach consultants 

¶ walk-on coaches   

¶ extended day staff 

¶ secretaries/clerical  

Guide to Child Abuse Reporting 
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¶ custodians 

 

Child Abuse 
"Child abuse" is a physical injury which is inflicted by other than accidental means on a child by 

another person. "Child abuse" also means the sexual abuse of a child or willful cruelty or 

unjustifiable punishment of a child or unlawful corporal punishment or injury. "Child abuse" also 

means the neglect of a child or abuse in out-of-home care. "Child abuse" does not mean a mutual 

fight between minors. 

 

"Willful cruelty or unjustifiable punishment of a child" means a situation where any person willfully 

causes or permits any child to suffer or inflicts thereon unjustifiable physical pain or mental 

suffering or having the care or custody of any child, willfully causes or permits the person or health 

of the child to be placed in a situation such that his or her person or health is endangered. 

 

The infliction of mental suffering or emotional harm to a child may be reported although in these 

situations reporting is not mandatory. 

 

Sexual Abuse 
"Sexual assault" includes the following: rape, rape in concert, incest, sodomy, lewd or lascivious 

acts upon a child under 14 years of age, oral copulation, penetration of a genital or anal opening by 

a foreign object, or child molestation. 

 

Neglect 
"Severe neglect" is the negligent failure of a person having the care or custody of a child to protect 

the child from severe malnutrition or medically diagnosed non organic failure to thrive. "Severe 

neglect" also means those situations of neglect where any person having the care or custody of a 

child willfully causes or permits the person or health of the child to be placed in a situation such that 

his or her person or health is endangered including the intentional failure to provide adequate food, 

clothing, shelter, or medical care. 

 

"General neglect" is the negligent failure of a person having custody or care of a child to provide 

adequate food, clothing, shelter, medical care, or supervision where no physical injury to a child has 

occurred. 

 

How do I decide whether or not to report? 
 If you are a mandated reporter you must file a report if you know or have reasonable suspicion that 

a child is being abused or a child has been abused. Even if an incident has occurred in the past 

and/or even if a child is no longer at risk, a report should be made to protect other children who may 

be potential victims. 

 

"Reasonable" suspicion means that, after examining all the facts in a particular situation, most 

people with similar training and experience would also suspect abuse. This is a "reasonable person" 

standard commonly used in the law. It really is saying you should use your professional training 

and/or experience and your personal knowledge of the child to make an informed decision. Resolve 

doubt in favor of the child. 

 

Although a parent must control and discipline a child and may inflict corporal punishment, he/she 

may not cross the fine line between permitted discipline and abuse. Standards for daily living vary 
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from household to household and community to community. It may be difficult for a child care 

custodian to draw distinction between differences in child-rearing practices and failure to provide 

adequate care. If you are unsure about whether or not to report a situation, proceed as follows: 

 

Seek the help of an experienced professional such as an administrator or the school nurse or another 

person who knows the child. 

Look at and compare standard child-rearing practices in the community. 

Observe the child carefully to pick up distress signals. 

Consider what action will best protect the child from further harm. No matter how much you care 

for the parent(s) and want to support them, the most important consideration must be how can I best 

protect the child? 

 

To whom must I report? 
 

Once you have decided a report must be made, you are required to call your local "child protective 

agency" immediately. In Fresno County call the Department of Social Services Care Line (209 255-

8320). As a general rule of thumb if more than one agency accepts reports, call the local social 

service agency. However, if a child is in immediate physical danger, call your local law 

enforcement agency (Fresno Police Department 498-1414 or Sheriff’s Department 488-3111) The 

initial telephone report must be made as soon as possible and within 36 hours must be followed up 

by a written report. Department of Justice forms for submitting your written report may be obtained 

from the school secretary (forms are available in the district warehouse). 

 

What information must a report contain? 
 

Name of individual filing the report. The identity of the reporter is confidential and may only be 

revealed: 

¶ To other child protective agencies. 

¶ To the District Attorney's Office. 

¶ To County Counsel. 

¶ When the reporter waives confidentiality. 

¶ By court order. 

Mandated reporters may not make anonymous reports, although other reporters may: 

¶ Name and age of child. 

¶ Present location of child. 

¶ Nature and extent of the injury. 

¶ Parent names, addresses, and phone numbers 

¶ Any other facts which led the reporter to suspect abuse and/or would be helpful to the 

investigator. 

 

The more detailed your report, the more likely the agency's response will be appropriate to the 

particular situation. Most important, if you believe the child is in immediate danger, make it very 

clear and explain why. Frequently, school employees will be interviewed by the police or social 

service agency during the course of an investigation even if he/she did not make the report. Any 

relevant information should be provided to the investigator. 
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What if the report turns out to be untrue? 
 

All mandated reporters are immune from civil or criminal liability for filing a report even if it is not 

verified by the investigator. This means that even if someone sues you for reporting, the court will 

dismiss the case when you reveal that you are a mandated reporter. Moreover, you may file a claim 

with the State to cover up to $50,000 in attorney fees incurred as a result of fulfilling your legal 

responsibilities. If a person who is not a mandated reporter files a report of child abuse, he/she can 

be held liable unless he/she unknowingly filed a false report. If nothing happens and the situation 

doesn't change, call again. Repeated occurrences require repeated reports. If you feel that you're not 

getting a proper response, go to the next in command to file the report. 

 

What if I fail to file a report?  
 

If a mandated reporter fails to report known or suspected instances of child abuse, he/she may be 

subject to criminal liability punishable by up to six months in jail or a fine of $i,ooo. Failure to 

report might also result in criminal liability if a child is harmed after the mandated reporter gains 

knowledge of the abuse and fails to report. The duty to report is an individual duty. Telling your 

boss does not relieve you of the obligation to report child abuse although a mutual agreement as to 

who will make the report is acceptable. If you know or reasonably believe abuse has occurred, you 

must file a report even if your boss or coworkers discourage you or try to prevent you from 

reporting. When you make a report, your identity will not be disclosed by the Fresno Police 

Department to your employer without your consent or a court order. Your employer cannot 

discipline you or terminate you for making a report. When two or more persons jointly have 

knowledge of child abuse, only one report must be filed. 

 

Do I have a right to know what happens after I file a report? 
 

A mandated reporter has the right to know the results of the investigation and any further steps 

which may have been taken with regard to the child or the family. If the investigating agency fails 

to notify you, you can and should contact them. If you believe the child is still in danger, tell the 

investigator and explain why. A follow-up to your initial report is not mandatory but is a good idea 

and may be particularly helpful to the investigator or the protective services worker. 

 

Filing a report can be described as making a referral to a children's protective agency to request that 

help and supportive services be rendered to a child and his/her family. The intent of the law is to 

protect the child or children. 

 

What if I am accused of child abuse? 
 

If an allegation is lodged against you, a report will be filed. If criminal action is indicated, you will 

be investigated by local law enforcement and if deemed appropriate referred to the District 

Attorney's office for prosecution. 

 

It is possible that because you are one of the people with a close relationship with a child, you may 

be a suspect in a larger investigation. If you are a suspect, don't panic; you may want to consult your 

union representative about your rights. 
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How can I be involved in prevention? 
A sensitive and perceptive school employee may note early warning signs of a potentially abusive 

situation. This is, of course, the best time to act. Become aware of and let parents know about 

service agencies in the community which provide needed support services, such as respite care, 

counseling, temporary shelter, drug treatment, and food stamps. Share your knowledge of child 

development and child-rearing techniques with parents. Let them know if you recognize signs of 

stress in their children. Share your concerns with parents and help them to share their concerns with 

you. 

 

Early intervention could save a child from harm and maintain a family's integrity. Caring for 

children is your business, and intervention for prevention is your responsibility. Discuss with other 

school employees ways to approach parents. Make it part of your job to get to know parents and to 

build a trusting, sharing relationship with them. 

 

Child Protective Services Care line 255-8320 

 

Fresno Police Department 498-1414 Fresno County Sheriff 488-3111 

 

 

 

 

 

Physical Abuse 
Child abuse takes many forms, some easily recognizable through obvious physical signs and others 

very subtle.  Any evidence of trauma such as the following where there is no explanation or makes 

no sense of how it originated must be investigate: 

¶ Bruises and welts on lips, mouth, eyes, side of face, torso, back, buttocks, and/or thighs in 

various stages in unusual patterns; e.g., looped cords, belt, belt buckle marks, slap marks 

leaving hand prints on the face, bruises to the outside of arms which are raised to ward off 

blows, and pinch marks. 

¶ Burns and/or brands (cigarette burns, curling iron, steam iron burns, stocking/glove 

immersion burns; doughnut-shaped burns on the buttocks from forced immersion, burns in a 

non-splash pattern) 

¶ Unexplained fractures and/or unwitnessed fractures 

¶ Lacerations and abrasions especially including the face or genitalia human bite marks 

 

Severe Physical Neglect 
¶ Unkempt and dirty child (particularly in association with depression and/or thinness) 

¶ Lack of appropriate medical care, food, clothing, or shelter 

¶ Failure to thrive or marked developmental delay without good medical explanation 

 

Sexual Abuse 
¶ Evidence of infections and/or trauma in the genital or anal region  

¶ Pregnancy, STD’s 

¶ Torn, stained, or bloody underclothing 

Indicators of Child Abuse and Neglect 
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¶ Emotional withdrawal and/or aggressive behavior 

Emotional Abuse 
 

¶ Child wary of physical contact with adults 

¶ Child frightened of parent 

¶ Behavioral extremes (aggressiveness or passiveness) 

¶ Extremely clingy behavior 

¶ Extreme attention seeking behavior; e.g., setting fires 

¶ Arrives at school early and stays late 

¶ Delinquent acts (vandalism, drug or alcohol use, prostitution) Caretakers' Abusive Behavior 

¶ Misuse of alcohol and/or drugs 

¶ Uses harsh discipline 

¶ Is unconcerned or overly concerned about child 

¶ Offers illogical, unconvincing, contradictory, or no explanation of child's injury 

¶ Has unrealistic expectations of child beyond or below child's development or ability level 

¶ Is isolated, trusts no one 

¶ Abuses other children in front of others 

 

 

 

 

g 

 

 

Visit our district website for the complete Board Policies: 

http://www.fresnounified.org/board/policies/Pages/default.aspx 

 

 

For excerpts of board policies and administrative regulations, please go to www.fresnounified.org  

 

 

 

 

 

 

See ñSchool Safety Planò in Useful Forms and Documents page

Board Policies and Administrative Regulations 

School Safety Plan 

http://www.fresnounified.org/board/policies/Pages/default.aspx
http://www.fresnounified.org/
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GOT QUESTIONS? GET ANSWERS 

 

Got Questions About é. Talk to é. Location Contact Info 

Sports/Athletics JD Burnett, Athletic Director M-29 248-5194 jimmy.burnett@fresnounified.org  

Attendance, Address and Phone # 
changes for students 

Lucia Lozano, Attendance Records 

Assistant 
Jonathan Custodio Pizano, Attendance 

Records Assistant 

Main Office 

248-5107  

 

248-5110 

Books, Library Media support for 

students and staff 

Clare McGarvin, Teacher Librarian 

Saroeun Than, Library Technician 
Library 

248-5145 Clare.McGarvin@fresnounified.org 

248-5147 Saroeun.Than@fresnounified.org 

Careers, Colleges, Work Permits, 

Industry Connections 
Rafael Lopez-Tinoco, Job Developer M-27 248-5142 

Campus Culture, Leadership, 

Dances, Senior Activities 

Alyssa Rodriguez, Campus Culture 

Director 
AC-102 248-5164 Alyssa.Rodriguez@fresnounified.org 

Health Issues, Reporting Medical 

Issues 

Tanya Desmond, Nurse 

Julie Keller, Health Assistant 
Nurse’s Office 

248-5129 

248-5627 

Individual Social Emotional 

Counseling, Personal Issues 
Buffy Woods, School Social Worker Main Office 248-5603 Buffy.Bowers-Woods@fresnounified.org 

Fresno Police – School Resource 

Officer 
Probation Officer 

Lee Harris 

Christopher Stone 
M-12 

248-5131 

248-5132 

Restorative Practices 

Conflict Resolution, Misbehavior 
out of class referrals (Re-

Engagement Center) 

Becky Aleman 
Nancy Swanson 

A-218 
AC-203 

248-5105 Rebecca.Aleman@fresnounified.org 
248-1034 Nancy.Swanson@fresnounified.org 

Culturally sensitive counseling, 

outreach support for Southeast Asian 
students & families 

Matthew Yang, Counselor from DPI Room TBD Phone # TBD Matthew.Yang@fresnounified.org 

Student class schedules, student 
grades, checking on student 

progress, academic and post-

secondary/college planning, requests 
to meet with teachers, 

homework requests 

Andrea Hall, Head Counselor 

Fabiola Garcia, Counselor 9th/11th A-G 

Jennifer Pritchard, Counselor 9th/11th H-Q 
Yia Le, Counselor 9th/11th R-Z 

Mee Moua, Counselor 10th/12th A-G 

Marie Aguirre, Counselor 10th/12th H-Q 
Tamiko Dailey, Counselor 10th/12th R-Z 

Main Office 
 

 

248-5119 Andrea.Hall@fresnounified.org 

248-5643 Fabiola.Garcia@fresnounified.org 

248-5118 Jennifer.Pritchard@fresnounified.org 
248-5126 Yia.Le@fresnounified.org 

248-5123 mee.moua3 @fresnounified.org 

248-5125 Marie.Aguirre@fresnounified.org 
248-5124 Tamiko.Dailey@fresnounified.org 

School Policy, Dress Code, 

Problems with other students, 

concerns with teachers, bullying 

 

Javan Childs, Vice Principal 

Karen Streich-Rodgers, Vice Principal 
Ramiro Teran, Vice Principal 

Lauren Trzeciak, Vice Principal 

 

Main Office 

A - 102 
S – 102 

B - 122 

 

248-5121 Javan.Childs@fresnounified.org 

248-5120 Karen.Streich-Rodgers@fresnounified.org 
248-5184 ramiro.teran@fresnounified.org 

248-5604 Lauren.Trzeciak@fresnounified.org 

 

Afterschool Program 
Chia Vang, Afterschool Program 

Coordinator 
BH-207 248-1167 Chia.Vang2@fresnounified.org 

Registration, Requests to 

Drop/Transfer to a Different School, 
Transcripts 

Alyssa Mata, Registrar 

Terri Guedea, Registrar Assistant 

Registration 

Office 

248-5136 Alyssa.Mata@fresnounifioed.org 

248-5137 Terri.Guedea@fresnounified.org 

Translations, Interpretations 
McLane Parent Empowerment 

Meetings 

 

Merry Lopez, School Community Liaison 
Spanish  

Ka Yang, Home School Liaison Hmong 

 

Main Office 
248-5198 Merry.lopez@fresnounified.org 

248-5103 Ka.Yang1@fresnounified.org 

Parent University Andy Moua Main Office 248-5127 Andy.Moua@fresnounified.org 

Student bills, payments for student 

trips/activities/dances 
Michelle Zepeda, Financial Technician Main Office 248-5616 Michelle.Zepeda@fresnounified.org 

CalWorks/Fresno County Social 
Services verification forms 

Andrea Hall, Head Counselor 
Alyssa Mata, Registrar 

Terri Guedea, Registrar Assistant 

Main Office 
Registration 

Office 

248-5119 Andrea.Hall@fresnounified.org 
248-5136 Alyssa.Mata@fresnounifioed.org 

248-5137 Terri.Guedea@fresnounified.org 

Referral to Alternative Education 

Andera Hall, Head Counselor 

Javan Childs, Vice Principal 

Karen Streich-Rodgers, Vice Principal 
Ramiro Teran, Vice Principal 

Lauren Trzeciak, Vice Principal 

 

Main Office 
Main Office 

A - 102 

S – 102 
B - 122 

248-5119 Andrea.Hall@fresnounified.org 

248-5121 Javan.Childs@fresnounified.org 

248-5604  Karen.Streich-Rodgers@fresnounified.org 
248-5184 Ramiro.Teran@fresnounified.org 

248-5120  Lauren.Trzeciak@fresnounified.org 

 

Special Education 
Karen Russell, School Psychologist 

Pa Moua Chang 
B – 129  

248-1006 Karen.Russell@fresnounified.org 

248-5174  Pa.Moua-Chang@fresnounified.org 

CTE, Pathways, Academies Monorith Arun, CTE Coordinator T-6 248-5635 Monorith.Arun@fresnounified.org 
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